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THE SCHOOL VISION

“THE FUTURE IS OURS”

THE MISSION STATEMENT

In keeping with the school vision "THE FUTURE IS OURS", Byron Bay High will endeavour to provide a learning
environment which is enjoyable and satisfying to all students and based on co-operation among students, staff and
parents. To provide the best opportunities for "THE FUTURE" our aims will be :

1. To recognise the worth of each individual, and attempt to develop each student's personal abilities in
an atmosphere of mutual respect and tolerance.

2. To develop basic knowledge and skills for all students, and assist each student to then reach as high
a standard as his/her potential allows, with adequate challenge to talented children, and suitable
remediation where applicable.

3. To provide opportunities for development of social skills and preparation for future life within the
formal curriculum and through suitable extra curricular activities.

4. To promote a healthy lifestyle based on adequate hygiene, diet and exercise.

5. To provide a harmonious environment at school by encouraging inter-student and staff-student
relationships based on mutual respect, where students may set and achieve realistic short and longer
term goals.

6. To foster avenues of communication among staff, students and parents which will allow the school to
respond to needs within a complex and changing society.

7. To maintain our school's physical environment by looking after the facilities we have, and continually
seeking to improve them where needs arise.

VALUES PLATFORM
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INTRODUCTION

The following handbook has been produced to peWielp and
information to all members of the school community,
especially those new to our school.

The staff extend a very warm welcome to Byron B#igh
School.

We recognise all stakeholders have the abilitintiuence the

direction of Byron Bay High School. Students haves t
opportunity to develop social skills and prepamtfor future

life. These opportunities arise through formal muwium and

through suitable extra-curricular activities.

It is important to recognise as a community thatane all life-

long learners and should take every opportunitgupport and
promote new initiatives and positive attitudes ihe t
community.

We aspire to focus on students’ physical, emoti@mal moral
well-being in an effort to ensure students leaveoByBay High
School happy, healthy, young people who are beibde to
understand themselves and the community.

We recognise the worth of each individual and apieno

develop personable abilities in an atmosphere dtiadwespect
and tolerance. We foster the spirit of co-operatsmnas to
create capable, confident and emotionally matureingo
people. It is impossible for all students to conetfin their

class. However, we accept all students should being to

reach their personal best. This is through beingperaged to
be risk takers in the classroom, and through legrinrough
their mistakes to become resilient, confident yoadglts.
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BYRON BAY HIGH SCHOOL DIRECTORY

Broken Head Road
BYRON BAY 2481

Tel.: 02 6685 8188
Fax : 02 6685 8119

Email :  Principal and Staff : byronbay-h.school@det.nsw.edu.au

Web Address : http://www.byronbay-h.schools.nsw.edu.au

PRINCIPAL :

DEPUTY PRINCIPALS :

SCHOOL CAPTAINS :

SCHOOL COUNCIL PRESIDENT:
P&C PRESIDENT :

HEAD TEACHERS :

ADMINISTRATION

DRAMA/MUSIC

ENGLISH/HISTORY

HUMAN SOCIETY & ITS ENVIRONMENT
VISUAL ARTS/PHOTOGRAPHY
MATHEMATICS

PD/HEALTH/PE

SCIENCE

TECHNOLOGICAL & APPLIED STUDIES
WELFARE

STUDENT ADVISERS - 2009 :
YEAR 7
YEAR 8
YEAR 9
YEAR 10
YEAR 11
YEAR 12

STUDENT ADVISER - GIRLS :
CAREERS ADVISER :

SCHOOL COUNSELLOR:

SUPPORT TEACHER (LEARNING) :
SUPPORT TEACHER (BEHAVIOUR) :
TEACHER-LIBRARIAN :

SPORT CO-ORDINATORS :

RELIGIOUS EDUCATION :

SCHOOL ADMINISTRATIVE MANAGER :
GENERAL ASSISTANT

CANTEEN SUPERVISOR

Mr Barry Miller

Mr lan Davies

Mr Warrick Simmons
Eloise Julier, Harry Warnes
Mr Greg Pearson

Mr Greg Pearson

Mr Nicolaas Williams
Mr Nicolaas Williams
Mr John Wallis

Ms Desiree Moore
Ms Desiree Moore
Mr Denis Crowley

Mr Peter Gallaway
Mr Peter Giblin

Ms Jane Perry

Mr Cameron Johnson

Mrs Sally Miller

Mr George Graham
Mr Peter Gallaway
Mrs Shirley Graham
Ms Kristy Collins

Mrs Maree Buchanan

Mrs Maree Buchanan
Mr George Graham
Ms Susan Skyvington
Ms Charlotte Allen
Mrs Sue Warnes

Mr Jim Richardson
Mr Shane Wilson

Mrs Kelley Caoyonan
Ms Serena Gallagher
Mrs Leanne Niemack
Mr John Hutton

Mrs Margaret Mott

SOUTHERN CROSS SCHOOL EDUCATION AREA

Department of Education and Training

North Coast Region
PO Box 828
MURWILLUMBAH
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Director: Mr Greg Cloak
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ADMINISTRATION
Mrs Leanne Niemack
Mrs Julie Booth

Mrs Tracy Brown
Mrs Sue Davenport
Mrs Ann Potter

Mrs Casey Harris
Mrs Christine Penn
Ms Larney Small

Mr John Hutton

Mr Gary Woodward
Mrs Karen O’Connell

CAREERS
Mr George Graham

CREATIVE & PERFORMING

ARTS

Ms Desiree Moore

Mr Nicholaas Williams
Ms Leanne Cramp
Ms Glenda Hubbard
Mr Darko Milic

Mr Rob Owens

Mr Peter Scott

ENGLISH & HISTORY
Mr John Wallis

Mr Brett Bromley

Mrs Kristy Collins

Mr Nicholaas Williams
Mr Athol Lewis

Mrs Ann Milic

Mr Mark Riddell

Mrs Gaye Ghioni

Ms Melinda Smotlak
Mrs Margaret Sealey
Mr Warrick Simmons

HSIE

Ms Desiree Moore
Mr Robert Chapman
Mr Warren Lee

Mr Russel Shaw
Mrs Sally Miller

LANGUAGE
Mr Cameron Johnson

LIBRARY
Mr Jim Richardson
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(Administrative Manager)

(Science Officer)
(TAS Officer

(TAS Officer)
(General Assistant)
(Agriculture Assistant)
(Print Room)

(Head Teacher)
(Head Teacher)

(Head Teacher)

(Head Teacher Admin.)

(Deputy Principal)

(Head Teacher)

(Head Teacher Welfare)

(Teacher-Librarian)
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MATHEMATICS

Mr Denis Crowley
Mr Neil Armstrong
Mr Frank Boyle

Mr lan Davies

Mrs Ellen Thompson
Mr lan Watt

(Head Teacher)

(Deputy Principal)

PD/HEALTH/PE

Mr Peter Gallaway
Mrs Maree Buchanan
Mrs Kelley Caoyonan
Mr Shane Wilson

(Head Teacher)

SCHOOL COUNSELLOR
Ms Susan Skyvington

SCIENCE

Mr Peter Giblin

Mrs Shirley Graham
Mrs Vicki Graham
Mrs Jenny Woodward
Mr Bob McGuire

Mr Harry Docking

(Head Teacher)

LEARNING ASSISTANCE
Ms Charlotte Allen

BEHAVIOUR SUPPORT
Mrs Sue Warnes

TECHNOLOGICAL & APPLIED STUDIES

Miss Jane Perry (Head Teacher)
Mr Gary Barnes

Mr Garry Booth

Mr David Christie

Ms Susan Ray

Mrs Margaret Wilson

Mrs Jenny Woodward Agriculture & TAS
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ENROLMENT AND TERM DATES
2009 Term 1 Tuesday 27 January 2009 to Thursday 9 A pril 2009
Autumn Vacation Friday 10 April 2009 to Friday 24 April 2009
Term 2 Tuesday 28 April 2009 to Friday 10 July 200 9
Winter Vacation Monday 13 July 2009 to Friday 24 July 2009
Term 3 Monday 27 July 2009 to Friday 2 October 200 9
Spring Vocation Monday 5" October 2009 to Friday 16™ October 2009
Term 4 Monday 19 October 2009 to Friday 18 Decembe r 2009
Summer Vacation Monday 21 December 2009 to Tuesday 26 January 2010

School Development Days (Pupil Free):  Tuesday 27 January, Tuesday 28 April and Monday 27 July.

Note : Years 7, 11 and 12 commence on Wednesday 28 January and Years 8, 9 and 10 commence on Thursday 29
January. All new enrolment students attend on Wednesday 28 January. These new enrolment students will then
return home after enrolment application procedures are completed.

2010

Term 1 \2/\(/)(31%nesday 27 January to Thursday 1 April 2010

Autumn Vacation Friday 2 April 2010 to Friday 16 April 2010

Term 2 Monday 19 April 2010 to Friday 2 July 2010

Winter Vacation Monday 5 July 2010 to Friday 16 July 2010

Term 3 Monday 19 July 2010 to Friday 24 September 2010

Spring Vacation Monday 27 September 2010 to Friday 8 October 2010

Term 4 Monday 11 October 2010 to Friday 17 December 2010

UNIFORM SHOP OPENING TIMES

(Orientation Day)

Monday 8 December 2008 - 9.30 am to 1.00 pm

Tuesday 27 January 2009 - 8.30 am to 10.00 am
Wednesday 28 January 2009 - 8.30 am to 10.00 am
Thursday 29 January 2009 - 8.30 am to 10.00 am
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MONDAY, THURSDAY AND FRIDAY

ROLL

Period 1
Period 2
Period 3
Recess
Period 4
Period 5
Period 6
Lunch

Period 7
Period 8

2009

STUDENT HAND BOOK
BELL TIMES FOR THE YEAR 2009
TUESDAY
9.00 - 9.05 ROLL 9.00 - 9.05
9.05 - 9.45 Period 1 9.05 - 9.45
945 - 10.25 Period 2 9.45 -  10.25
10.25 - 11.05 Period 3 10.25 -  11.05
11.05 - 1125 Recess 11.05 - 11.25
1125 - 12.05 Period 4 1125 - 12.05
12.05 - 1245 Period 5 12.05 - 12.45
12.45 - 1.25 Assembly 12.45 - 1.05
1.25 - 2.05 Lunch 1.05 - 1.45
205 - 2.45 Period 6 145 - 2.25
245 - 3.25 Period 7 2.25 3.05
Note : Lessons for Years 7 - 12 conclude at
3.05pm on Tuesdays
SPORT DAY - WEDNESDAY
ROLL 9.00 - 9.05
Period 1 9.05 - 9.45
Period 2 945 - 10.25
Period 3 10.25 - 11.05
Recess 11.05 - 11.25
Period 4 11.25 - 12.05
Period 5 12.05 - 12.45
Lunch 12.45 - 1.25
Years 8-11 participate in sporting activities
Year 7 ONLY
Year 7 Meeting 125 - 1.45
Period 6 145 - 2.25
Period 7 225 - 3.05

CLASSROOM RULES

Come on time prepared for work
Follow teacher instructions

Do my work

Behave safely

Let others learn

Mobiles, MP3’s, off and out of sight
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ACCIDENTS TO STUDENTS

Should an accident occur to a student either in a cl assroom, at sport or in the playground, staff membe rs are
expected to render or organise first aid assistance

If movement is possible, the student should be escorted to the Sick Bay, otherwise the staff member should remain
with the student until medical assistance arrives.

The Front Office will make contact with the parents and an ambulance if required. The school belongs to the
Ambulance Scheme and all students are covered. Playground accidents should be indicated to the Deputy Principal
and accident reports completed.

The staff member concerned will need to complete the appropriate documentation within 24 hours. This involves a
teacher’s report and statements from the injured student as well as witnesses. These can be the subject of later legal
action.

The accident report forms can be obtained from the Front Office. The completed documentation should be presented
to the Front Office for filing.

In instances of serious accident which need to be referred to WorkCover by the Principal it is essential that staff and
students comply with requirements to not interfere with the accident site.

ANTI RACISM POLICY

The Department of Education and Training rejects racist behaviour and makes a commitment to eradicating racial
discrimination in the learning and working environment. Strategies and procedures have been set up in schools to
support this policy.

Any person or group of people with a complaint should seek assistance from the school's nominated anti-racism
contact officer. At Byron Bay High School this contact officer is Mr Brett Bromley.

ATTENDANCE POLICY

Students enrolled at school are required to attend school on each day the school is open. It is the responsibility of
students and parents to ensure that students attend school regularly. Byron Bay High School uses an electronic
attendance system, C.A.S. (Class Attendance System).

The aim of the following procedures is to encourage students to attend school as regularly and punctually as possible
to obtain the greatest benefit from their education at school. In addition, it is intended to involve parents in
maintaining regular and punctual attendance by ensuring regular communication when problems occur relating to
attendance.

The Education Act requires the Principal to review students’ attendance patterns if they have an unsatisfactory
pattern of attendance.

All communication with parents regarding attendance will be mailed through the Front Office or by telephone.
ABSENCES
Students are issued with a Swipe Card to use for V.O.R. (Variation of Routine).
Students attend Roll each day. The class teacher indicates absences in the roll.
Senior students who do not have a scheduled lesson as period 1 swipe in as soon as they arrive at school on
the C.A.S.
Extended Absences

If students will be absent for more than two (2) days, parents should contact the school :

- Inform the school of a possible return date:
- If well enough to do work - request work through the Year Adviser.

Teachers are required to take action within two (2) days of the time they become aware of an unexplained

absence. Therefore our Administration staff may telephone parents if students have been away for three (3)
days to ensure parents are aware of the absence.
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Student Absence Notes

An explanation of an absence is requested the day the student returns to school. The note should be given to
the roll teacher.

Students who are absent need to provide a note satisfactorily explaining that absence within seven days. The
front office staff to verify the date/s of absence/s, roll class and name of the student.

If forgery is suspected (e.g. suspicious signature, suspicious pattern of absences for an individual or for several
students, excessive absences) verification is sought.

If a student fails to bring a note upon return after an absence, the Roll teacher reminds students of this
requirement.

Monitoring of Notes submitted by students applying for leave or explaining absence from school has revealed
that a significant number of notes received do not provide :

- Sufficient detail

- Supporting medical evidence

- Valid reasons for absence from school

- Notice within 7 days of the occurrence of the absence.

Parents/guardians are requested to provide substantial reasons for student absence from school. In relation to
sick leave , the note must provide a reasonable and specific explanation of the student’s sickness. In cases
where sickness is in excess of four school days, medical certificates detailing the nature of the sickness and the
duration of the sickness are required. In the case of students absent sick for examinations and/or assessment
tasks a medical certificate is also required.

Sample Absence Note

PHONE NO. :

YEAR : DATE :

.................................................................. was absent yesterday (date) as he/she had an
appointment with a medical specialist.

SIGNED :

(Signature of Parent/Guardian)

The Administrative staff record the reason for absence on computer when the student brings an acceptable
explanation signed by parents/guardians on his/her return to school. Medical certificates will be required for
absences when examinations are scheduled. When the attendance of any student is causing concern the
school may request a Medical Certificate for any absence due to illness.

The Administrative staff files the form in the Monthly Absentee file in the Front Office and transfer information
about the absence to computer records.

If a student has been absent from school and has not supplied an acceptable note within seven days they are
recorded as an Unexplained Absence.

LEAVE MAY BE APPROVED BY THE PRINCIPAL FOR SOME SITUATIONS WHERE DOC UMENTATION IS
PROVIDED:

Misadventure and unforeseen events, e.qg. fire, flood.

Industrial disputes.

Participation in special events, e.g. eisteddfod or equestrian events.

Family holidays which cannot be taken within the normal school vacation period.

Domestic necessity, e.g. death of an immediate relative or care provider, recognised religious holidays or
ceremonies.

A maximum of twelve days per year may be granted for short term employment in the entertainment industry.

Leave is generally not to be granted for medical/dental appointments unless no other time is available. Evidence

must be attached of the specific appointment detailing practitioner’'s name, address, date and time of appointment for
consideration.
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The above conditions apply to partial, short term or long term absences. Further explanation of these matters may
be obtained by calling the school and requesting to speak to the Attendance Clerk.

SENIOR ATTENDANCE

It is expected that Senior students will attend school regularly and will participate in associated activities and
assemblies. Satisfactory completion of any course for the Preliminary or Higher School Certificates requires
that classes be attended regularly and that application and effort be acceptable. Where attendance is deemed
to be unsatisfactory a Certificate or Record of Achievement may not be issued.

Students in Years 11 and 12 commence classes at 9.05am. Roll Call is completed during designated roll call
time for seniors except on days where approval to arrive later is granted. Where a student is absent or late to
school they will be required to bring a note of explanation.

Where a Senior student has no timetabled lesson during periods 1 or 8, or has a block of two or more
consecutive periods without timetabled classes at the beginning and end of the day, it will be permissible to
leave the school to go home, or to come late, provided that a formal approval signed by a parent or guardian is
presented authorising such absence. Such permission is to go home only and it is expected that this time will
be used to continue study.

Students will be expected to swipe in and out to register arrival and before departure. (Students who fail to do
so will be marked absent and this could impact on Austudy where relevant.) Students who remain at school
during study periods will have access to the Library and to other quiet areas of the school as negotiated
internally.

These flexible arrangements are a privilege extended to Seniors only and it is expected that Seniors will conduct
themselves in a responsible and sensible manner. A student who cannot comply with these guidelines may
have these privileges withdrawn.

Senior students are reminded of the following responsibilities:
Sport is compulsory for Year 11 students.
Students arriving after 9.00am or leaving prior to 3.25pm must swipe in or out.

Persistent lateness to class or absence in any course may be seen as a valid reason for a student to be
recommended for an “N” Determination in that course.

Where a serious pattern of absence occurs across a number of courses a student may be asked to show cause
why his or her position should not be declared vacant.

Students need to lodge notes immediately after absences. Unexplained absences will impact on Austudy.
Doctor’s certificates are required where Assessment Tasks are missed.
If a student is genuinely late for school, the normal “Late Arrival” rule applies.

Students are expected to take note of and to attend any scheduled assemblies or meetings.

PARTIAL ABSENCE

Late to School

2009

At the beginning of the day, students who arrive after 9.00 am swipe in the C.A.S. at the Front Office.
An explanatory note must accompany Late Arrival students.
All partial absences are on record and must be explained and contribute to total absences for school reports.

If students are persistently late to school without good cause they will be placed on a School Attendance
Agreement.
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School Attendance Passes (SAP)

Students who have appointments to keep or other legitimate reasons to leave school grounds before the end of
the day must present a note from their parents requesting leave to the Deputy Principals before school. Parents
are reminded that this facility should be used only for medical or dental appointments that cannot be made after
school or for other matters of an extremely urgent nature. Once sighted by a Deputy Principal, the students use
their swipe card on the C.A.S. to record the V.O.R.

The names of students who will leave early appear on the Absentee Sheet.

Students are issued with a SAP when accessing the C.A.S. They should present these to staff if they need to
leave the class early or are challenged by teachers on supervision. Students who subsequently return to class
after an appointment must swipe in at the Front Office before returning to class.

Students who are given permission to leave because of illness or emergency will have their names recorded by
the Administrative staff at the Front Office when they are collected.

NO STUDENT SHOULD EVER LEAVE THE SCHOOL GROUNDS WITHOUT PERMISSION

FRACTIONAL TRUANCY
Class teachers check attendance in classes each period and check whether any absent student’s name is
recorded on the Daily Absentee Sheet. The class teacher records the name of any student who is absent from

class but whose name does not appear on the Absentee Sheet and gives this to the Front Office in a designated
folder.

This action will reinforce to students that attendance is monitored closely. Variations which will be reported are:
- Student absent from class and not recorded on Absentee Sheet.

This variation is important for ascertaining any errors on the Roll where an absence may have been placed
inadvertently against the wrong student.

The Deputy Principals follow up Years 7 - 12. Students who leave school/class without gaining permission will
be dealt with in accordance to the School Welfare Discipline Policy.

Students who persistently leave school without gaining permission will be issued a formal written caution.
Students who break this face possible suspension for persistent disobedience.

The Head Teacher Administration will work with the Deputy Principals and they will inform parents of student’s
fractional truancy by letter or telephone.

If the school is to carry out its “Duty of Care” it must know where students are at all times.

Remember : NO STUDENT SHOULD EVER LEAVE THE SCHOOL GROUNDS WIT HOUT PERMISSION.

LATE TO CLASS
At the beginning of the day, follow the late to school procedures outlined above.

Students arriving late to class at any time during the day should be expected to have a note explaining why they
were late. Late arrivals without an explanatory note will be placed on Class Detention or Faculty Detention.
Students late to class after recess and lunch without a note from a teacher will be placed on Class/Faculty
Detention. No notes will be issued by the Front Office for lateness after recess or lunch.

Teachers try not to detain students if it means they will be late for someone else's class. A note will be given to
the student to present to the next class teacher. Teachers will not keep students back after the last lesson of
the day as many students are dependent on bus transport.

LUNCH PASSES

Generally, students are required to stay within the school precincts at all times. However, a Lunch Pass can be

issued by the Deputy Principal to a student for the purpose of going home for lunch. The conditions for issue of a
lunch pass must be strictly adhered to:
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Signed parent request must be submitted for authorisation.

Approved venue for lunch must be specified (e.g. own home, grandparents home).

Shop visiting and purchases are not permitted. If special circumstances make it necessary to visit the shopping
centre or elsewhere during lunchtime students will follow the same routines as applying for a Student
Attendance Pass.

Passes will not be issued to visit other student’s homes.

Students must return by the time classes resume. Students who return late from lunch will follow the same
routines as Arriving Late to School . Students who persistently arrive late from lunch will have their Lunch
Pass cancelled.

SCHOOL ATTENDANCE OFFICER

The duties of the Head Teacher Administration as the School Attendance Officer are as follows:

Encourage students to meet school attendance policy procedures by bringing a note from parents or
guardians that satisfactorily explains their absence, preferably the first day of return to school but definitely
within one week of that absence occurring.

Liaise with other teachers who might have concerns regarding particular students’ absences. These
concerns might be in regard to full day, partial day or fractional truancy absences.

To telephone the parents or guardians of students who might be absent without explanation for a length of
time considered by the school to be excessive in order to discover the reason for their absence.

To contact by mail or telephone or both, the parents or guardians of students whose number of absences
are causing concern regardless of whether those absences have been satisfactorily explained or not.

In conjunction with the Principal or Deputy Principals to decide upon an appropriate course of action with
students whose absences might be putting the satisfactory completion of either their School Certificate,
Preliminary or Higher School Certificate in jeopardy.

In conjunction with the Principal and Deputy Principals to liaise with the District Home School Liaison Officer
and inform that person of students failing to meet school attendance guidelines.

To ensure that the names of students marked absent from the daily roll because of school excursions are
removed from the absent list.

HOME SCHOOL LIAISON OFFICER

Follow up repeated absences and truancies of students of compulsory school age.

BOARD OF STUDIES ATTENDANCE REQUIREMENT

Students must have a satisfactory level of attendance to achieve course outcomes and be awarded formal
credentials.

POLICE AND SCHOOL ATTENDANCE JOINT INITIATIVE

NSW Police and schools have agreed to joint initiative to improve school attendance in order to enhance student
learning, protect students from harm and achieve a reduction in daytime crime committed by school-age juveniles.
School Liaison Officers and uniformed Police are authorised to approach school aged students who are not at school.
They may then accompany the student to school or home or direct them to return to school.

2009

BULLYING and HARASSMENT

Bullying and Harassment will not be tolerated at By  ron Bay High School. The school has an anti-
bullying and harassment policy, which has been endo rsed by the students, staff and parents. Each year
students attend workshops to go through the anti-bu llying policy. The policy is reviewed on an ongoing
basis. For a full explanation of the policy see the school Welfare and Discipline Policy. Each Year 7
class will be issued with the Anti-Bullying Policy a fter running though the Anti-Bullying Workshop.
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CANTEEN

The School Canteen is P&C operated by voluntary helpers and canteen supervisors with profits going to the P&C.
These are passed on to the school. The Canteen Committee is a sub-committee of the P&C and makes canteen
policy recommendations.

The Canteen operates daily and sells a range of healthy foods at very reasonable prices. All profits are returned to
the school for the purchase of Library books and equipment which benefit the students.

Volunteers (mothers, fathers, grandparents and interested members of the community) play an important role in the
successful running of the Canteen. To enable us to make up our rosters for next year we would encourage you to
contact Margaret or Robyn (Canteen Supervisors) on 6685 5381 as soon as possible.

Times required : 9.30am - 2.30pm Tuesday, Thursday, Friday
9.30am - 1.30pm Monday, Wednesday

Or if you can assist with serving only at recess (10.45am to 11.40pm) or lunchtime on Monday and Wednesday
(12.35pm - 1.35pm) or lunchtime on Tuesday, Thursday and Friday (1.15pm - 2.10pm)
your help will be greatly appreciated.

Students can order their lunches before school or at recess or buy their lunch during the day. The Canteen is open
at 8.40am and only at Recess and Lunch. The Canteen is out of bounds during and between periods. When
queuing to be served, students are:

To be polite to the Canteen staff at all times and if not will be refused service.

To line up in an orderly fashion and make their own purchases (no bulk ordering for friends).
To move away after being served.

Not to engage in bullying tactics forcing other students to buy for them or give up lunch money.
Not to queue jump.

ANTICIPATED CANTEEN MENU/PRICE LIST FOR 2009 (Subjectto change)

RECESS
Hot Scones/Muffins $1.20 Drinks
Homemade Biscuits $1.20 Poppers 250ml $1.50
Bread Rolls 80c Flav. Milk Lge $3.00
Sausage Rolls $2.20 Plain Milk 600m| $1.60
Vegeburgers $2.50 Water $1.50
Vege Puffs $1.50
LUNCH All hot food served at recess/lunch - Price includes Tomato Sauce
Sandwiches/Rolls Hot Food
All sandwiches are made Lasagne (terms 2 & 3 only) $3.00
on wholemeal. Spaghetti Bolognaise (terms2 & 3) $3.00
Noodles (terms 2 & 3 only) $2.20
Chicken and Salad $3.80 Meat Pies $3.20
Cheese $1.60 Chicken Mornay Pies $3.20
Ham $2.50 Sausage Rolls $2.20
Salad $3.00 Vegeburgers $2.50
Chicken $2.50 Spinach & Cheese Rolls $2.40
Ham and Salad $3.80 Hot Dogs $2.50
Hot Chicken Rolls $2.40
Salads Mexican Pies $3.50
Greek Salad $3.70 Vege Puffs $1.50
Ice Blocks
Ice Blocks -- Variety $1.00-$1.70 Fresh Fruit Salad $1.20
with yoghurt $2.00
Oranges, Bananas, Apples — Varies
(varies with season)
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CHANGE OF ADDRESS

CHANGES OF ADDRESS OR CHANGES IN OTHER PERSONAL DETAILS , including changes in legal status of
guardianship, should be reported to the Front Office. This would include changes to work/home telephone numbers
for either parent.

Records information regarding student’s emergency contacts and special needs must be current. Please notify the
school of all changes promptly. This enables computer data to be updated. It may prove critical in an emergency.

DATE OF CHANGE:

NAME: YEAR:

OLD ADDRESS: NEW ADDRESS:
MAIL SENT TO: Miss/Mrs/Ms/Mr/Mr and Mrs MAILING ADDRESS:
HOME PHONE: HOME PHONE:
WORK PHONE: WORK PHONE:
MOBILE PHONE: MOBILE PHONE:

EMERGENCY CONTACT: (Please nominate the name and telephone number of a person who may be contacted in
the event of emergency if the parents cannot be contacted.)

NAME: MEDICAL:

RELATIONSHIP TO FAMILY:

PHONE:

COMMUNICATION

The major official channels of communication of Byron Bay High School are:

Appointments with year advisers, class teachers and Executive can be made as required by telephoning the
office for a mutually convenient time.

School Committees (e.g. Finance, Welfare, OH&S, Technology) - These committees present reports of their
programs and draft Polices for Executive and staff consideration.

School Newsletter - This is prepared from staff contributions through front office staff and distributed each
fortnight. The purpose of the newsletter is to communicate with parents and the community matters related to
school successes, coming events, school policy, etc.

Student Representative Council - Decisions of and requests by the Student representative Council are
conveyed to the School Principal, School Council, P & C and staff by its delegated representatives.

P&C Meetings - These provide an opportunity for parents to provide input on school programs and a voice for
parent opinion.

Program Committees (e.g. Uniform) - While most committees function reasonably independently under the
supervision of the Principal they are expected to maintain records of meetings, consult with the staff and publish
the outcomes of their programs. Major recommendations must have the approval of the Executive and may
need referral to the P&C and School Council.

Student Daily Notices - Items for publication are to be with the SASS Administrative staff by 2 pm with a
clear indication of the dates for messages.
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Student Assemblies - These are announced by the ringing of 3 bells authorised by the Deputy Principal.
These are held each Tuesday for special announcements, sports announcements and student briefings.

The School’'s Welfare and Discipline Policy  is issued early in Term 1.
Student Diary - is available to all years as a form of communication between parents and teachers.
Student Handbook - issued to all Year 7and new students. It is a school information guide.

Student Incident Reports - Used for referrals to Head Teachers and when required for serious breaches of
discipline for the Deputy Principal.

Information Evenings - These include parent teacher nights, curriculum information evenings, special events,
Senior student support program.

Assessment Policy Booklets -  Year 11 students and their parents receive a copy of the Assessment Policy
for Preliminary Courses during Term 1 and the HSC Assessment Policy in Term 4.

Curriculum Information Guides . - An “Elective Subjects for Year 9” booklet is published and distributed to
Year 8 students in Term 3.

A "Senior Handbook for Year 11" is published and distributed to Year 10 in Term 3.

COMPUTER NETWORK USER POLICY

As a user of the Byron Bay High School computer net work, you have

As a

2009

the following responsibilities to other users of th e network :
To take note of and follow any special instructions regarding your use of the system that may be given by the
System Administrators;
To use all equipment and software in a careful manner and as instructed;

To allow other users equal access to the systems resources and not to engage in any activity which may cause
other users undue inconvenience, including broadcasting across the network and indiscriminate mailing;

Not to post any e-mail under Byron Bay High School’s name or use our e-mail address without permission from
an authorised staff member;

To have any disk that you bring onto the system fully checked for viruses;
Not to place or use unlicensed software on the system and not to illegally copy any software from the system;

Not to introduce any material of a violent, pornographic or racist nature onto the network and not to access such
data via external networks;

Not to access or attempt to access data belonging to other users of the system without their permission;

Not to attempt to “hack into” or breach the security of the system or any part of it through acquiring other users’
passwords or other means;

To log out of the network if requested by the System Administrators;

To advise the System Administrators immediately any fault (hardware or software) or inappropriate use
becomes apparent.

user of the Byron Bay High School computer netw ork you have the following rights :

To be given as much access to the network as possible within the resources available;
To be provided with the most modern hardware and software systems the school can provide;

To be given adequate training and skills to allow you to make best use of the system and to enable you to meet
your responsibilities to other users;

To be given as much access to external networks (e.g. the Internet), appropriate information sources and
printing facilities as feasible, at as low a charge as possible;

To be advised when changes to the system occur that might affect you;

To have your right to privacy protected.
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Things to remember :

1.

2009

If you are given a user name and/or password NEVER tell it to anyone unless you have permission. YOU are
responsible for everything done in your name.

Deliberate or accidental damage to the system causes inconvenience to the whole school community. If you
don’t know what you're doing, DON'T DO IT.

Workstation hard-drives may be completely cleared of data from time to time. Always store important data on a
backup, and check removable storage (e.g Memory sticks) regularly for viruses.

If you accidentally stumble across offensive material on the Internet, follow these steps :

A. DON'T draw others attention to it. (You won't be in trouble if you found it accidentally, but you will be if you
choose to show it to others.)

B. Leave the computer as it is and turn off the monitor, then quietly tell your teacher. (This is so that staff can
advise Head Office about the details of the site.)

If you know of any other student trying to hack or to put unauthorised files on our systems you must tell a
teacher immediately, with as many details as you have. This way we can keep our network operating effectively
for everyone.
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All Years 7 and 8 students undertake a common comprehensive range of subjects across all Key Learning Areas.
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CURRICULUM

The School Curriculum is provided in 8 Key Learning Areas (KLAS).

CURRICULUM PROFILE - 2009 - STAGE 4
YEARS 7 AND 8

* KLA YEAR 7 YEAR 8
E English English
M Mathematics Mathematics
S Science Science
HSIE History/Geography History/Geography
LOTE Language Language
TAS Technology Mandatory (Includes Food, Technology Mandatory (Includes Food,
Textiles, Industrial Arts and Agriculture) Textiles, Industrial Arts and Agriculture)
TAS Information & Communication Information & Communication
CAPA Visual Arts Visual Arts
CAPA Music Music
PD/H/PE Personal Development, Health, Physical Personal Development, Health, Physical
Education Education
Sport Sport
* KLA - KEY LEARNING AREA LOTE - Language Other Than English
E - English TAS - Technological and Applied
M - Mathematics Studies
S - Science CAPA - Creative and Performing Arts
HSIE - Human Society and It's PD/H/PE - Personal Development,
Environment Health and Physical Education
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YEARS 9 AND 10

In Years 9 and 10 students continue to undertake studies from the English Mathematics, Science, Human Society
and its Environment and Personal Development, Health and Physical Education Key Learning Areas.

From the remaining Key Learning Areas students make a choice of 3 subjects (Curriculum booklets are prepared and
distributed to Year 8 in August) which are studied for 4 periods per week for the duration of Years 9 and 10. Students
are offered a free choice of subjects and elective lines are organised on the basis of the best possible arrangement
for the greatest number of students. It may therefore be necessary for a small number of students to rechoose their
electives if their choices do not conform to these elective lines.

CURRICULUM PROFILE - 2009 - STAGE 5
YEARS 9 AND 10

LINE YEAR 9 YEAR 10
1 English English
2 Mathematics Mathematics
3 Science Science
4 Geography/History Geography/History
5 Agriculture Drama
Drama Music
Photography Photography
Visual Arts Food Technology
Physical & Sport Studies Information Software & Technology
Industrial Technology - Timber
6 History History
Drama Photography
Photography Visual Arts
Food Technology Design & Technology - Mixed Materials
Visual Arts Textiles Technology
Physical Activities & Sport Studies
7 Commerce Agriculture
Music Commerce
Industrial Technology — Timber Drama
Textiles Technology Visual Arts
Information Technology Industrial Technology - Timber
Physical & Sport Studies Japanese
Personal Development, Health and Physical Personal Development, Health and Physical
Education Education
Sport Sport

2009
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YEAR 11

In recent years, the HSC curriculum has been broadened to cater for an increasingly diverse senior school
population. We cater for students who want to use their HSC as a prerequisite to enter the workforce or to progress
to Tertiary study. Students are also able to study part-time for their HSC (accumulated over 3 - 5 years) while being
in employment.

Students in Year 11 are required to undertake 12 units of study. Subjects chosen mustinclude : At least 2 units (6
periods per week) of English. 3 Board Developed Courses.

Students are offered a free choice of subjects and elective lines are organised on the basis of the best possible
arrangement for the greatest number of students. It may therefore be necessary for a small number of students to
rechoose their electives if their choices do not conform to these elective lines.

Curriculum Booklets are prepared and distributed to Year 10 in August.
Preliminary Assessment Policies are distributed in Term 1 at the beginning of Preliminary Courses.

CURRICULUM PROFILE 2009 - STAGE 6
YEAR 11

2 UNITS = 6 PERIODS TOTAL PERIODS/WEEK = 39 1 UNIT = 3 PERIODS

UNIT
LINE VALUE

0
>
_‘

SUBJECT

English Advanced (BDC)
English Standard (BDC)

Mathematics 2U (BDC)
General Mathematics (BDC)
Drama (BDC)

Ancient History (BDC)
Legal Studies (BDC)
Design & Technology (BDC)
Hospitality (BDC)

Modern History (BDC)

Software Design & Development (BDC)
Community & Family Studies (BDC)

Music (BDC)

Sport, Lifestyle & Recreation Studies (BEC)

NNNDNNNDNNNDNDNDNN

Biology (BDC)

Physics (BDC)

Senior Science (BDC)
Society & Culture (BDC)
Visual Arts (BDC)

Chemistry (BDC)

Agriculture (BDC)

Business Studies (BDC)

Information Processes & Technology (BDC)
PD/H/PE (BDC)

Off
Line

English Extension 1 (BDC)
Mathematics Extension 1 (BDC)

)>)>)>)>)>)>>>>)>)>)>>>>>>)Z>)>)>>>>)>)>)>

(o]
P ERPINNNNNNNNDNDN

VET courses delivered at TAFE * for details see the Careers Adviser

Sport (3 periods)

(BDC) = Board Developed Course - (BEC) = Board Endorsed Course -
These courses count for a UAI These courses do not count for a UAI

For information regarding Curriculum 7 - 12 is available from the school on request as this material is a summary
only and may be subject to alteration.
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YEAR 12

The majority of students undertake a minimum of 10 Units. Subjects chosen must include :
At least 2 Units (6 periods per week) of English.
3 Board Developed Courses.

Higher School Assessment Policies are distributed in Term 4 at the beginning of the HSC courses.

CURRICULUM PROFILE 2009 - STAGE 6
YEAR 12

2 UNITS = 6 PERIODS TOTAL PERIODS/WEEK = 39 1 UNIT = 3 PERIODS

UNIT
LINE VALUE

0O
>
_|

SUBJECT

English Advanced (BDC)
English Standard (BDC)

Mathematics (BDC)
General Mathematics (BDC)
Society & Culture (BDC)

Modern History (BDC)

Biology (BDC)

Information Processes & Technology (BDC)
Sport, Lifestyle & Recreation Studies (BEC)

Business Studies (BDC)
Hospitality (BDC)
Visual Arts (BDC)
PD/H/PE_(BDC)

Chemistry (BDC)

Economics (BDC)

Geography (BDC)

Community & Family Studies (BDC)
Music (BDC)

Photography (BDC)

Ancient History (BDC)
Physics (BDC)

Legal Studies (BDC)
Design & Technology (BDC)
Drama (BDC

Off
Line

English Extension 1 (BDC)
Mathematics Extension 1 (BDC)
Mathematics Extension 2 (BDC)
History Extension (BDC)

al
RPRERPRNNNMNNONNNDRNNONNNNNRNRNNNDRNRNNND NN RN
>>r>>>>>>>>>>>>>>>>>>>>>>>>>>

VET courses delivered at TAFE * for details see the Careers Adviser

(BDC) = Board Developed Course - (BEC) = Board Endorsed Course -
These courses count for a UAI These courses do not count for a UAI

Further information regarding Curriculum 7 - 12 is available from the school on request as this material is a
summary only and may be subject to alteration.

2009 22




BYRON BAY HIGH SCHOOL STUDENT HAND BOOK

DISTANCE EDUCATION

Byron Bay High School may have a student who is unable to study their desired subjects. If the subject is not offered
at their school, the student is eligible for Single Subject enrolment (conditions apply). These students complete
Distance Education study in the library at school during allocated periods. Teachers at Byron Bay High School are
responsible for helping these students with their learning. Co-ordination of Distance Education applications is
through the Careers Adviser. Course materials, including text books, need to be purchased at the cost of the student.
Byron Bay High School has a set quota of six new enrolments in Distance Education per year.

DRUG POLICY

Byron Bay High School’s Drug Policy has five strands.
1. The education of students as to the effects of drugs.

The education of students as to the effects of drugs will occur as part of the program in the Personal
Development course undertaken by all students in Years 7-10.

In the course in Year 7, the students are made generally aware of the types and effects of drugs.

In Year 8, they learn and practise assertive skills and ways to say ‘no’ to drugs.

In Year 9, they look at alcohol, marijuana and you.

In Year 10, they overview all the previous work done on this topic.

In Years 11 and 12 students attend Crossroads.

All faculty areas offer a consistent approach to drug education and to varying degrees include students
information about drugs.

2. Students requiring drugs for a medical condition must report to the school Office to the member of Ancillary staff
who will supervise such. Parents of such students must fill in an indemnity form. These students will be
provided with support and privacy where needed. (See Medications Policy)

3. Specialised Anti-Drug initiatives are provided. The students are offered programs, such as Life Education,
G.P.’s in School Initiative, on the choices students have when it comes to drugs. Courses like these are offered
with follow-up material to students. Programs within the school which deal with developing self-esteem and
assertiveness, which in turn mean that students are less likely to take drugs, include Peer Support as well as
normal school curriculum.

4.  Staff role model responsible drug use when in the presence of students.
5. Counselling services are available within the school from various personnel, especially including the School

Counsellor and Year Advisers for students involved in any way in the use of drugs. Referrals to outside
agencies may be facilitated.
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DUTY OF CARE

The duty of care is a duty to take reasonable measures to protect students against risks of injury which reasonably
could have been foreseen. The duty of care has been expressed by the courts as requiring teachers to take such
measures as, in all the circumstances, are reasonable to prevent injury to the student. The duty is not to ensure that
there is no injury but to take reasonable care to prevent injury which could reasonably have been foreseen.

SUPERVISION TIMES AND SUPERVISION OF STUDENTS BEFORE AND AFTER SCHOO L

School begins at 9.00am and ends at 3.25 pm (except where extra classes or activities are scheduled outside these
hours).

Students are supervised each afternoon by two Executive staff on a roster basis. Orderly/safe waiting for entry
to buses are monitored. Supervision continues until last bus leaves.
Travel safety is monitored by bus proprietors/employees. Breaches are notified to the Deputy Principal for
appropriate action. Bus proprietors issue guidelines for acceptable travel behaviour to students.
PLAYGROUND DUTY
In the instance of playground supervision, the following apply regarding Duty of Care :

Staff are rostered on an annual basis.

A rostered member of the Executive monitors active supervision and prompt arrival on playground duty each
day.

Maps of the school indicating supervision areas are on display in the Deputy Principal's Office, Staff Common
Room, Staff Rooms and Student Notice Boards.

Rostered Areas (See map page 25)

Recess : AREA A : South of the John Collins Memorial Auditorium and Canteen to Industrial
Arts Block
Basketball Courts
School Oval
AREAB : East of Industrial Arts Block Gates and including walkways and grass

areas in front of -
Art/Music Block
Science Block
Home Economics Block
South side of English/Mathematics Block to Library entrance
Walkway between girls toilet and Library.
AREAC: Canteen queues.
AREAD: Concrete and grass areas between Administration Block and
English/Mathematics Block to Northern fence boundary.
Lunch 1: Area A, B,C,D
Lunch 2 : Area A, B,C,D

Areas not shown on the map are rostered areas are out of bounds.

NB: The area in front of the Administration Block is designated as Year 7 Area during Semester 1.
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PLAYGROUND MAP

¥
All unshaded areas are out of bounds
except to travel to & from class.
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EMERGENCY EVACUATION PROCEDURES

EVACUATION INFORMATION

10.

11.

Emergency situations are to be immediately reported by staff or students.

Students are to report emergencies to the nearest staff member.
Staff are to report emergencies to the Principal.

The Principal decides to evacuate if necessary.
Evacuation procedures will be indicated by the continuous sounding of bells.
Students are to proceed directly to the evacuation area on the oval under the supervision of class teachers. All

other persons on site (staff, visitors, contractors and volunteers) are to proceed directly to the evacuation area
on the oval. Personal belongings in their immediate possession should be taken by staff and students.

The main evacuation site is the school oval . In some rare instances this may be changed at short verbal
notice from the Workplace Manager.

Further instructions will be issued by the evacuation site supervisor (i.e. Deputy Principal) following consultation
with the Principal.

People with disabilities are requested to make arrangements for any special assistance required. The
procedures for assisting persons with a disability should be discussed with the individuals concerned.

Students are to assemble at the evacuation site in their ROLL Classes with the designated evacuation roll
teacher.

- The names of those students present will be marked in the emergency roll columns on the daily
roll sheet.

- The marked roll is then returned to the School Assis tant (Roll Co-ordinator) by designated
students.

- Discrepancies are referred to the Evacuation Site Supe  rvisor.

All persons on site are required to co-operate _ with emergency evacuation procedures.

Corridors, exit routes, walkways and roadways are to be free of obstruction _ at all times to cater for emergency
evacuations.

All present must remain_ at the evacuation site until the all clear_is announced by the Evacuation Site Co-ordinator
after instructions from the Principal.
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EVACUATION AND FLOOR PLAN

Evacuation procedures will be indicated by the continuous soundina of bells
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EMERGENCY LOCKDOWN

There will be emergencies within the school when it is imperative that students and staff are not exposed to the
emergency. In this case (determined by the WORKPLACE MANAGER, the Principal) the school will go into
lockdown.

THE LOCKDOWN PROCEDURE IS:

The signal for lockdown will be 5 short rings of the bell, followed by a pause of 10 seconds and this will be repeated 3
more times for a total of 4 cycles. If the emergency occurs during a break the normal bell will be rung and then the
lockdown cycle 5 minutes later.

At this signal all classroom teachers will advise class in a clear, confident manner that lockdown procedures are now
to be followed.

Classroom teachers are to instruct students to sit on the floor and where practicable proceed with the lesson.

Classroom teachers are to organise the closure of doors and windows in that classroom with a minimum of exposure
as possible.

Classroom teachers are to reassure students that outside agencies have been contacted and will be responding in
the appropriate ways.

Classroom teachers are to ensure all mobile phones are immediately switched off.
Block Wardens should ensure that, before locking gates and doors, all students outside of classrooms are instructed
to accompany the block warden to a safer area such as the nearest classroom and follow the instructions of that

classroom teacher.

Classroom teachers will be advised by Block Wardens of any instructions for further movements.

ENROLMENT POLICY

Students enrolling for the first time are asked to provide documentary evidence (reports, references, transfer forms,
etc) to assist placement. PARENTS OF STUDENTS SEEKING ENROLMENT AFTER THE FIRST DAY ARE
ASKED TO TELEPHONE TO MAKE AN APPOINTMENT WITH THE APPROPRIATE DEPUTY IN ORDER TO
AVOID WAITING.

Parents are asked to complete an enrolment application form which provides the school with important information
regarding each student's background.

Parents are required to validate enrolment information by signature.

IT IS OF VITAL IMPORTANCE THAT ANY ILLNESS/DISABILITY BE NOTED - ALSO FULL PARTICULARS
SHOULD BE GIVEN WHERE PARENTS (OR FRIEND/RELATIVE) CAN BE CONTACTED IN CASE OF ILLNESS
OR INJURY.

Changes in address, telephone number, family details, etc should be notified in writing immediately they occur.

The following form is available and should be completed and returned to the Administration Office on enrolment if
your student is asthmatic :

Enrolment of Students

Telephone/Desk enquiries regarding proposed enrolments are referred, in the first instance, to the
Administration SASS for clarification and checking regarding non-zone enrolment, for the supply of student
Prospectus and arrangement of appointments.

Enrolling students from overseas, interstate or priv ate schools are requested to provide copies of visas,
identification, records and reports. They are further requested to disclose information which may impact on
enrolment and educational needs. Special conditions apply.

Non-zone or Out of Zone applications  are referred to the Deputy Principal and applications are considered
according to policy. (See “Non Local Placement Policy” and “Enrolment of Students in Government Schools : A
Summary and Consolidation of Policy” - August 1997).
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The Principal is available for support and clarification of all enrolment procedures. Special needs enrolments
must be referred to the Principal.

NON LOCAL PLACEMENT POLICY

Rationale : This policy will operate under the umbrella of the NSW Department of Education and Training
Memoranda 97/140 (s.132) entitled “Procedures for High School Enrolment - Transition from Year 6 to Year 7"
but will include enrolment of all students from Year 7 to Year 12.

Applicants for Non Local Placement  are required to submit an application form available from the school.

School Zone : Students who live within the school’s designated zone, have the right to enrol at the school as a
local placement. The zone is bounded by Kennedy’'s Lane and Coolamon Scenic Drive in the north, Federal
Road and Eureka Drive in the west, Bangalow Road, Friday Hut Road and Ross Lane in the south.

Local Enrolment Buffer : Each year cohort will include an anticipated enrolment buffer to accommodate new
local students enrolling throughout the year. Restrictions and limits apply to non local applications.

Non Local Placement Panel : A non local placement panel, consisting of the Principal, a staff member and a
parent representative, will consider and make recommendations on all non local enrolment applications.

The Principal will discuss applications with current school Principals when required. This may be facilitated
through the School Counsellor, Deputy Principal or Year Advisers.

Criteria for Non Local Enrolment Applications . In assessing non local enrolment applications the panel will
consider only those matters presented on the application form in terms of the following criteria:

- Siblings already enrolled at the school.
- Availability of subjects.

- Special interests and abilities.

- Compassionate circumstances.

- Safety and supervision.

- School access.

Waiting Lists : Where appropriate a waiting list will be established for non local students and parents will be
advised in writing if their child is to be placed on a list.

Appeals : Appeals against the decision of the placement panel can only be made in terms of the stated criteria
in the school policy. An appeal is made in writing to the Principal who will seek to resolve the matter. If the
appeal cannot be resolved at the local level the District Superintendent will be asked to make a determination.

Enrolment of Children with Special Needs : The School Counsellor will act as the liaison person for children with
special needs. The School Counsellor will initiate the appraisal process to identify the student’s educational
achievements and support needs. The school will facilitate applications for the provision of necessary support
identified during the appraisal process.

EXAMINATIONS/ASSESSMENT AND REPORTING

Two (2) reports will be issued to all students during the year. Parent/Teacher interviews will be held in Semester 1.

Parents are encouraged to discuss any problem with the teaching staff whenever they feel concern and appointments
can be arranged by telephoning 6685 8188.

2009

Examination dates are placed in the school newsletter.

Formal block examinations organised by the Examination Co-ordinators are conducted in the Senior School.
The Preliminary Course has a Mid Course designation examination and a period designated Yearly Examination
period. The Higher School Certificate course is examined with a Half Yearly and a Trial Higher School
Certificate.

Copies of the Faculty and School Assessment Policies can be obtained from Faculty Head Teachers.
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EXAMINATIONS

Term 1 - There will be examinations for Year 12.

Term 2 - There will be examinations for Years 9, 10 and 11, and test
weeks for Years 7 and 8.

Term 3 - Trial Higher School Certificate  and Year 11 Preliminary
Course final examinations.

Term 4 - Examinations for Years 10, 9, 8 and 7 plus Year 10 School Certificate Examination and
HSC Examination.

EXAMINATION RULES (Summary)

1. Students are to ensure adequate preparation prior to each examination.

2. (a) Students should go to the toilet before entering the examination room so that there are no disturbances.
(b) Students will be under supervision at all times during an examination.

3. Students are to remain in the examination room for the duration of that examination - spare time should be
used to check answers.

4.  There is to be no talking in the examination room.

5. (a) Students are to bring all necessary equipment for each examination.
(b) There is to be NO borrowing of equipment inside the examination room.

6. In Years 11 and 12 examinations used for assessment purposes, writing pads will be supplied - no paper is to
be taken into or out of the examination room.

7. (a) Students should carefully read all instructions on examination papers.
(b) Students should follow all instructions of the supervisors.

8. Students are to ensure that all pages are firmly fastened together - preferably with a stapler.

9. (a) Students are to clearly write their name and class on their examination paper.
(b) Students are responsible for ensuring that their examination answers are handed to the supervisors.

1. Students are required to wear school uniform during examinations

10. Normal lessons operate outside examination time.

ALL MY OWN WORK.

It is a Board of Studies requirement that students in Year Ten complete the All My Own Work program BEFORE they
can enroll in Year Eleven.

The HSC: All My Own Work program is designed to help Higher School Certificate students to follow the principles
and practices of good scholarship. This includes understanding and valuing ethical practices when locating and using
information as part of their HSC studies.

The program has been developed as part of the NSW Government's Respect and Responsibility  strategy and
complements other approaches such as brochures for teachers, students and parents and strengthened student and
teacher declarations for the HSC.

The HSC: All My Own Work program is integrated with other NSW syllabuses and programs. The program is
designed to be delivered flexibly as self-paced learning modules.

The program's content is divided into five modules:

1. Scholarship Principles and Practices

2. Acknowledging Sources

3. Plagiarism
4. Copyright

5. Working with others
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EXCURSIONS
RATIONALE

Excursions may be classified as any activity which is a variation of normal school routine. They may involve
attendance or participation in a performance, sporting event, academic or social activity during:

1. Part of school day (performances/sporting events in or out of school, local academic excursions).
2. Single day (sporting events, local academic excursions).
3. Overnight.

Excursions are legitimate components of educational programs when planned in line with the stated aims of the
whole school. The potential outcomes of excursions must be compared with the proven educational outcomes of
other teaching strategies available in order to ensure that they are legitimate and necessary. Excursions can be
unparalleled learning experiences. They can:

Be used to open up a topic, to pose problems which can then be investigated.

Stimulate interest in a topic, to promote first hand experience and new information.

Be the culmination to the study of a topic.

Take place in order to achieve students’ needs which will feed back into the curriculum.

Promote a common social experience for the group and help teacher and children get to know each other
outside of the classroom.

6.  Provide experience in planning and other skills.

ghRrwNdPE

All excursions and sports activities involving swimming/water activities and all overnight excursions must be
accompanied by an employee of the Department of Education and Training with current training in cardio-pulmonary
resuscitation and emergency care. All other excursions are to be accompanied by a member of staff who has
undertaken emergency training.

If the excursion involves any swimming or water activities, in addition to the information required by the standard
consent form, the following information will need to be included:

(@) Details about any swimming/water activities planned for the excursion, including information about the facilities
to be used.
(b) Provision for the parents to indicate whether:
(i) Their child is to be permitted to participate in the swimming/water activities.
(i) Their child is a strong, average, poor or non-swimmer. (See the Consent Form for such activities.)
If the students are poor or non-swimmers additional supervisory practices will be needed.

School uniform/dress code must be adhered to.

Information regarding excursions and permission notes will be sent home to parents and will include all details and a
clear indication of the refund policy, due dates for payment, insurance and medical information.

NOTE:

With company booked tours, all relevant information will be supplied on non-refundable deposits, insurances,
medical requirements, etc.

Adequate warning of risks associated with the excursion will be given in writing to the parent/s.

If travel is by CAR then permission notes are issued which make it clear who will be driving. Comprehensive
Insurance Policies for drivers are sighted by the Principal. Seat belts are provided for all passengers.

The information notes are distributed along with Medical, Student Agreement Act and Consent forms to parents with
a return by date and also the last date that money is due to finalise details.
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FIRST AID AND SICK STUDENTS

Information regarding illness or disability should be notified on the enrolment form. The school cannot provide
medication (ruling of the Department of Education and Training). If you are on medication it is to be left with the First
Aid Officer before 9.00am, with a note from parents. The taking of such medication can only occur under strict
supervision.

The school cannot be expected to provide First Aid or dressings for injuries incurred at home.

It is strongly requested that students are NOT sent to school when sick. The school does not have the staff or
facilities to cope with sick students. It is school policy to contact parents to advise them if a student is sick so that
they can be collected and taken home.

Students who are sick at school or who have minor cuts/abrasions should inform their teacher (or a teacher if in the
playground) and ask to be allowed to go to the Office and they will be attended to by the First Aid Officer.

Except in cases of emergency, a student who is feeling too ill to remain in class, the student is expected to have a
note from the teacher to present to the Front Office. Due to “Duty of Care” the school policy is that students need to
report to the Clinic and they are not to make the arrangements themselves to go home.

Parents will be contacted whenever possible. In some cases students may be authorised to make their own way
home but permission will always be requested from parents. If parents cannot be contacted, junior students will
remain in the Clinic (at the discretion of the First Aid Officer and the Deputy Principal).

The ambulance will be called for emergencies.

A register of sick students is maintained.

PRESCRIBED MEDICATIONS ADMINISTRATION POLICY

The Department of Education and Training has a policy regarding the administration of prescribed medications which
is implemented at Byron Bay High School. Our commitment to student welfare and support of students includes
positive consideration and implementation of medication policy. A summary of the main guidelines is listed below :

The Principal should be informed in all cases of students bringing necessary medicines to school. (A note or
telephone call to the office is generally sufficient unless the matter is ongoing or more serious.) Parental
consent for medication must be given. Students should be encouraged to bring only one day’s supply. Parents
must consult the school regarding medication when the student is on an excursion or at sport.

Parents are required to execute an indemnity if regular medication is required or if intermittent or emergency
medication may be needed. Indemnity forms are available for this purpose from the school.

The designated staff members who administer medication and first aid are currently the front office staff who are
located in the main office. Supervision is to be arranged with the front office in cases where students administer
their own medication. When the designated staff member administers prescribed medicines another adult must
verify the identity of the student and the nature of the dosage of medication.

Medication must be clearly identified by the label and should be kept centrally in the main office under lock and
key until administered. Parents are required to discuss with the designated staff to explain preparation,
application, dosage and situations pertinent to the administration of prescribed medicines.

In relation to the use of analgesic substances in schools, policy stipulates that aspirin can only be administered
with written authorisation when it has been prescribed for a specific condition. Paracetamol should be issued to
a student only by a staff member designated with that responsibility. The school does not have a supply of
analgesics.

Students suffering from asthma are allowed to have their medication on their person.

Specific policies relate to diabetic children in schools and it is essential that the school be informed of students
with this condition. Similarly the school should be informed of the special needs of students with epilepsy.
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HOMEWORK
AIMS

To establish regular patterns of homework and to develop sound working habits in each student which will serve
them for the rest of their lives.

To provide interesting and stimulating homework activities designed to enrich, extend and/or reinforce concepts
learned at school whilst allowing for the individuality of each student.

To provide an opportunity for parents to become involved in their children's education, to be informed as to the
curriculum content being covered at school, and to have an indication of the level at which their children are
achieving.

To support students in the development of skills, knowledge and concepts according to their own stage of
development

RATIONALE

The purpose of homework, like schoolwork, is learning. Homework is important for students of all ages, as it helps
them to build on what they have already learnt in the classroom and prepares them for the next stage in their
learning. Homework develops thinking, concentration, time management and research skills as well as providing the
opportunity to learn about out-of-school resources. It helps build self discipline, personal responsibility and
independent action.

Homework is also valuable for teachers as it helps them assess the progress of their students. Research carried out
in Australia and overseas shows a clear link between the time spent by students on out-of-class study and student
achievement.

Homework should be a partnership between home and school.

Homework helps to bridge the gap between home and school. It should be seen by teachers, students, parents and
caregivers as a vital part of home-school partnership which supports young people while they learn.

TYPES OF HOMEWORK
There are five main types of homework:

Practice exercises which let students apply new knowledge, or review, revise and reinforce newly acquired
skills. Examples are memorisation of mathematical tables, spelling lists, essay writing, reading of daily
classroom notes and reading for pleasure.

Revision programs where students summarise or revise work in preparation for tests or presentations.
Completion of practical works. Examples are art works, technics projects and experiment write-ups.
Preparatory homework where students gain background information on a unit of study to better prepare them for
future lessons. Examples are reading, researching topics, collecting items or background reading.

Extension assignments which encourage students to pursue knowledge individually and imaginatively.
Examples are writing a book review, researching local news or retrieval of information from the Internet.

RESPONSIBILITIES
The role of teachers is to:

Ensure homework is related to the work being done at school.

Set homework which allows students to demonstrate what they are capable of, and which challenges them to
progress.

Give sufficient time for completion of tasks, taking into account homework set by other teachers and facilities
available to all students.

Ensure students are aware of what is expected of them, and how their work will be assessed.

Help parents understand what homework is required, and when it is due, through requesting them to sign off the
child's work.

Communicate with parents about areas of concern related to homework as soon as is possible.

Assess homework to determine achievement by students.

Maintain student homework records.

Ensure that homework is marked promptly and accurately with feedback and follow up provided regularly.

The task of students is to:
Take into account home responsibilities and extra curricular activities so as to complete homework within the
given time.

Maintain a homework record for their teachers and parents.
Show their homework to their parents/guardians and ask them to sign it off wherever practicable.
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Parents and Caregivers can help by:
Supporting students in completing homework.
Providing, if possible, a dedicated place for homework and study.
Assisting teachers to monitor homework, by signing off tasks according to the time line indicated in the student’s
homework record or diary.
Communicating with teachers about any concerns with homework or their child's approach to homework.
EVALUATION
In consultation with parents and students the Homework Policy will be reviewed to ensure that it is being used to
enhance student learning and create improved home-school partnerships.
STUDENT DIARIES
The school strongly urges that every student, Years 7 - 12, has and operates a Student Diary. Good organisation is
essential to efficient study, in an attempt to develop a tradition of good study habits in this school. It is compulsory

that all Year 7 and Year 8 students own a Student Diary. The school will encourage their use throughout the year
and included in the Diary is a space for communication between teachers and parents. We seek your support in this.

INSURANCE

The school does not carry personal insurance for students. If this kind of cover is needed then it is the individual
responsibility of the parents/guardians/student.

LEAVING/TRANSFERRING

Parents are requested to validate leavers and transferees with a note several days before the anticipated departure.
Students leaving school or transferring to another school need to take their LEAVER'S FORM to all appropriate staff
to be marked off. At the time of leaving or transferring, all school books and equipment and locker keys should be

returned and fees finalised.
LEAVER'S PROCEDURE

This procedure applies to all face to face school leavers including Year 10, Year 12, and those transferring to another
school.

The parent/guardian notifies the school in writing of their intention to terminate an enrolment. This naotification
should include an intended date, destination school/work placement and forwarding address.

The Deputy Principal receives this natification and authorises the initiation of leaving procedures by signing
approval on the parent notification. The student presents the authority to the Office.

The Office staff issue a Leaver’'s Clearance sheet for completion.
The student pays outstanding elective fees, school contributions and monies owing.
The student may apply for a school reference.

The student returns all borrowed sports clothing and equipment to the Sports Co-ordinator and obtains a
clearance signature.

The student returns all borrowed Library books, computer equipment, musical instruments, etc, and obtains
clearance signatures.

The student returns all textbooks to their class teachers and obtains clearance signatures.

The student returns the clearance sheet to the Deputy Principal for a final check that it has been fully completed
and for an official farewell and signature indicating approval of leaving.
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LIBRARY STAFF

LIBRARY HOURS

CIRCULATION POLICY

BORROWING PROCEDURE

RETURNING PROCEDURE

EXTENDING LOANS

OVERDUE BOOKS

CATALOGUE

COMPUTER FACILITIES

PHOTOCOPYING

RECYCLING
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LIBRARY GUIDE

Teacher-Librarian - Mr J Richardson
Library Assistant - Ms L Cochran

Seniors - 8.45am - 3.25pm

Juniors - 9.00am - 3.25pm

Extended hours for students who wish to study after school may be
negotiated with the Teacher-Librarian.

Most items can be borrowed for 2 weeks.

Reference items are loaned overnight.

Special Reserve : At times, depending on demand and assignments set by
teachers, some items will be restricted to short loans or for use in the Library

only.

Year 7 is limited to 3 items.
Year 8 is limited to 4 items.
Year 9 is limited to 5 items.

Year 10 is limited to 6 items.

Year 11 s limited to 7 items.

Year 12 s limited to 8 items.

Remember - Students are responsible for all items borrowed under their
name.

Each student will have an ID card with a barcode and photo. Students
should carry this card at all times and must present it when borrowing.

All items returned to the Library must be put through the chute at the main
counter.

If students wish to keep an item for a longer time, they should renew it on or
before the date due. The item must be presented for renewal. While no limit
is placed on the number of times a book can be renewed, consideration
must be given to other students who may want the book. Books can be
reserved on request.

Students with overdue items will not be permitted to borrow from the Library
until suitable arrangements are made for the return or replacement of the
item(s).

The Library catalogue is computerised. Four dedicated enquiry terminals
are located in the Library for your use. Authors, titles, subjects, key words
and series can be located using these terminals. The catalogue can also be
viewed at any network computer in the school.

Memory Sticks or Floppy disks need to be scanned for viruses and must be
carried in a protective case. A print-out will cost 10 cents per page black &
white and 50 cents per page colour.

Eight multimedia terminals are networked to provide access to CD-ROMs
and Internet. Bookings should be made, due to demand, and the computer
system Rules of Use adhered to.

Six more computers are located in the Learning Centre and four “Seniors
Only” laptops are at the front of the Library.

E-mailing is only permitted before and after school and during recess and
lunchtimes, unless specifically authorised by a teacher e.g as part of an
activity or transfer of work to/from home. Games are only permitted in
breaks.

Self operated photocopying facilities are available for students in the Library
at a cost of 10 cents/page. Only limited change is available, so bring the
correct money. Take particular notice of the Copyright Regulations
displayed next to the photocopier.

Students are encouraged at all times to RECYCLE any unwanted FLAT
PAPER in boxes provided in the Library. Recycled paper is always made
available for students’ note making at the main counter and next to the
enquiry terminals.
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LIBRARY RULES

The Library has been designed as a QUIET ZONE. It is a place to read, study and research assignments quietly.
The maximum level of noise in the Library should not exceed a murmur.
The following BANS apply in the Library;

€) Eating - all food and drink must remain outside.

(b)  Any behaviour which disturbs others who are working or reading in the Library.
(c) Any noise above a murmur.

(d) Liquid Paper correcting fluid - this is banned and must not be brought to school.
(e) Mistreatment of any Library property - books, furniture, plants, etc.

® Loitering and unruly behaviour outside the Library.

- Bags must be left outside the Library, but not blocking the entrance. All rubbish must be placed in the bins
provided around the Library.

- Classes must wait outside until their teacher enters the Library.

- All furniture must be replaced if it is moved around. Chairs must be replaced under tables.

All books and magazines must be returned to their correct places on the shelves. If unsure of the correct place, put
them in the returns’ chute at the main counter.

Follow any instructions given by the Teacher-Librarian, Teachers and Library Assistants.

SPECIAL NOTES

When preparing an assignment in the Library, ensure you bring everything you need, e.g. tracing paper, scissors,
glue, pens and paper, etc as the Library cannot always supply these. When a teacher sends you to the Library
during class time, make sure you bring a note signed by your teacher. If a teacher sends you to have photocopying
done for you during lesson time, you must go to the Duplicating Room in Administration with a note from your
teacher.

If a teacher sends you to the Library to pick up an  y equipment, make sure that you have a note signed by
your teacher.

The Library staff are always open to suggestions about the types of books the Library needs. Details of the author,
titte and publisher are more helpful than requests "for more books on sport".

The Library staff are here to help you locate information. Please ask for help if you are having any difficulty using the
computer terminals, finding a book or any other resource, including information outside the Library.

LOCKERS

To assist students to look after their property student lockers are provided. The lockers are administered by the
Head Teacher, Welfare and the use of a locker may be purchased for a fee of $10.00. Replacement keys will cost
an additional $10.00.

Students who leave their locker key at home may request the General Assistant to open their locker in order for them
to collect the necessary equipment for the whole day.

Lockers are allocated to students on payment of $10.00 deposit. This deposit is refunded when the student leaves
school and returns the key. Lockers may be used before school, at recess, lunch or after school but not during
lesson time.

Locker keys are your responsibility. Do not pass them on to another student or sell them.

LOST PROPERTY

All lost property items should be sent to the Front Office where they will be dated and stored for a reasonable time
after which they will be sent to charity. Items of clothing, books and equipment should be labelled with the owner’s
name.
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MESSENGER

Each day a Year 8 or Year 7 student is rostered for messenger duty. Duty students are listed on the Day Sheet.

MOBILE PHONES

Mobile phones are a fact of life, but at no stage should they interfere with the educational instruction or safety of
students at this school.

Mobile phones are not to be used for any reason during lessons. If a student brings a mobile phone to school, it must
be kept secure, out of sight and turned off during lessons.

OCCUPATIONAL HEALTH AND SAFETY

The Occupational Health and Safety Committee seeks to protect the health, safety and welfare of people at Byron
Bay High School within the requirements of the Occupational Health and Safety Act.

1. In order to achieve this outcome the OH&S Committee will work with the school community to enhance health,
safety and welfare provisions with special emphasis on:

Identifying the hazards in the workplace and assessing their danger.

Maintaining OH&S records, e.g. hazard reports and responses.

Encouraging maintenance of safe equipment.

Assisting in the development of safe work practices conducive to working and learning by eliminating or
controlling hazards.

Supporting staff in the development of policies for safe use, handling, storage and transport of equipment
and substances.

Encouraging safe working conditions by ensuring that machinery, equipment and tools are maintained and
used safely.

Providing access to information, education and training about workplace safety and procedures.
Establishing procedures for effective occupational rehabilitation.

Availability of chemical data safety sheets.

Labelling and registration of substances which could cause ill health and injury.

2. Employees must take reasonable care of the health and safety of others. Staff must co-operate with the OH&S
Committee in their efforts to comply with OH&S requirements and report potential and actual health and safety
hazards to their supervisors.

3.  Students must :

Take reasonable care to ensure their own health and safety and the health and safety of others.

Report potential and actual health and safety hazards to their teachers or Front Office.

Follow safe practices including the proper use of equipment and materials in specialist rooms. (Students
will be instructed on safe procedures.)

Follow safe behaviour around the school and at all activities, at all times. Violence and aggressive
behaviour will not be tolerated at Byron Bay High School.

Students are especially reminded they are not to climb onto the covered walkways or the roofs of buildings
for any purpose.

For safety reasons not wear clothing or jewellery that may become caught in machinery.

PARENTAL ACTIVITIES

A warm welcome is extended to new students and parents.

1. PARENTS' AND CITIZENS' ASSOCIATION

The P&C Association meets on the third Tuesday of each month (except during the school holidays) in the Staff
Common Room or Library at 7.30pm. This association is encouraged to participate in the decision-making
processes relating to all aspects of the school. The P&C runs the School Canteen, the Uniform Shop and also
helps with school functions and fundraising. Parent representatives stand on the School Council.

Staff are welcome to attend and faculties are encouraged to present information or exhibitions at least once in
the year.

The P&C Association has a dual purpose:
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To work co-operatively with the school in providing a good educational program for the students.
To allow all parents and citizens to share their views and ideas concerning matters affecting the students
and their school.

The P&C Association raises money to supplement the resources in the school and provides a link between
parents and the school.

Every parent and/or guardian is strongly encouraged to become a member and participate in its activities.
Membership costs only $2.00 per person to join. General meetings are held on the third Tuesday each month in
the school Library at 7.30pm and the Annual General Meeting is conducted in March. Addresses on topics of
special interest are often given by teaching staff members or special guests.

Successful education of students in the 2000's demands a partnership between parents and teachers - the
school invites all parents to participate.
Your ideas may be just the injection needed for encouragement!

2. CANTEEN

One other appeal for help is the Canteen. Parents who have already nominated a day and time have been very
helpful in compiling the roster. Mrs M Mott (Canteen Supervisor) is most obliging and if you can spare even one
hour per month you will be most welcome. The Canteen is run for the benefit of students and profits contribute
to school funds.

Willing workers are needed once a month, which mean s only nine times a year

** WE LOOK FORWARD TO SEEING YOU ALL THIS YEAR **

3. SCHOOL SOCIALS

Parents are requested to assist with the supervision of School Socials, normally held once per term.
Information about such socials and request for parental assistance is given in the Parent Bulletins.

4. SCHOOL COMMITTEES

From time to time parents are requested, via Parent Bulletins and P&C meetings, to join specific school
committees, e.g. Information Technology Committee, Finance Committee, Grounds.

5.  SCHOOL COUNCIL

Byron Bay High School has a School Council representing P&C, staff, students and the community.

PARENT/TEACHER INTERVIEWS

Two afternoons are set aside on the school calendar each year for parent/teacher interviews. These are conducted
on a Tuesday afternoon between 4.00pm and 7.00pm.

Appointment times for the interviews are arranged between staff and students for times convenient to both parent
and teacher. Ten minutes is the recommended interview period.

Other than these timetabled occasions, parents may make appointments with teachers at mutually suitable times.
Head Teachers will be made aware of all parent interviews.

If parents wish to have a general work report on their son/daughter at any stage of the year they should contact the
appropriate Year Adviser who will arrange this report. Communication between home and school is vital at all
stages. |If parents believe there is any factor which may affect their son/daughter’'s achievement, progress or
adjustment at school, then parents are encouraged to communicate these factors to the school.

PHOTOGRAPHING STUDENTS

Any student under the age of 18 must have parental permission to be photographed before this takes place. If the
school is planning to publish photographs of students, parental permission must be obtained prior to publication.
Parents are requested to indicate, at time of enrolment, if they deny such permission.
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PROHIBITED ITEMS

The school has no storage facilities valuables and large amounts of money so students are advised not to bring
these to school.

If students are on medication, this, with an accompanying note of explanation, should be left with the Front
Office. (Students are authorised to carry emergency medications, e.g. for asthma).

Cigarettes and Alcohol.

Weapons or dangerous objects such as laser pointers, high pressure water guns, etc

Fireworks of any type.

Pornographic literature (including electronically stored).

Prohibited drugs.
Offensive clothing, clothing displaying offensive material.

Liquid paper.
Aerosol sprays.

Prohibited and illegal substances.

PEER SUPPORT

Towards the end of the school year, interested Year 10 students undertake training so that they can assist the
incoming Year 7 to make a smooth transition to High School, especially through their involvement in the Year 7
Camp.

The function of the Peer Support Program is to develop leadership skills in Year 11 students. It also provides a peer
support and opportunities for Year 7 students to develop and maintain relationships with senior students.

REFERENCES

Students who are leaving school at the end of Year 10, Year 11 or Year 12 may apply to the Principal for a school
reference. These references relate to attendance, character assessment, study record, grooming and dress, extra
curricular activities and sport.

Students applying for tertiary scholarships and cadetships may apply for Principal’'s endorsement through the
Careers Advisers. Written references are not provided for enrolment outside the NSW public school system.

ROAD SAFETY
BICYCLE / SKATE BOARD/SCOOTER SAFETY ON WHEELS

All bicycles/skateboards should be in good mechanical condition and properly equipped. Students riding to and from
school must obey all legal requirements for road safety, as required by the NSW Road Traffic Authority, including the
wearing of helmets (Memo to Principals 91/12S.080). Scooters and skateboards are not allowed on roads with
painted lane lines, centre lines or a median strip.

Skateboards and scooters can be left at the Admin Office skate rack during the day. All bicycles are to be placed in
the designated bike racks. Riding of bicycles/skateboards and scooters within the grounds of the school is not
permitted.

Students should ride in a safe and responsible manner. Students should choose a safe route to and from school.
Students should take care not to endanger pedestrians.

DRIVER SAFETY

The school recognizes the responsibility of parents to make arrangements for student transport and encourages use
of school buses.

Student vehicles may be parked in the student car park at own risk as a privilege. This privilege may be revoked.
Byron Bay High School always encourages responsible attitudes and behaviours of all student drivers and riders.

Drivers should obey all Byron Bay High School safety signs erected in driveways and be aware of pedestrian safety
in the vicinity of the school.
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PEDESTRIAN SAFETY

Students using skate board/roller blades as a means of transport should be aware of all safety procedures and rules
and regulations as laid down by the RTA.

Students should not walk through car parks, but must walk on the footpath where available. Where no paved
footpaths are available, students should walk on the grassed verge and not on the road , have a clear view of any
oncoming traffic and be clearly visible. It is recommended that students walk facing oncoming traffic. Students
should cross in a safe and responsible manner using the correct procedures. Hitch hiking is not an acceptable
means of transport to and from school.

PASSENGER SAFETY

The designated bus zone and no stopping zone should not be used for setting down and picking up students.
Parents are discouraged from double parking when setting down or picking up students, nor should they be called
across roads to waiting vehicles.

Students are encouraged at all times to wear proper occupant restrains. Students, before becoming a passenger in a
car, should think about safety, consider the driver's experience and other circumstances. Students should not
behave in a way that distracts the driver.

BUS SAFETY

Bus travellers must follow the Department of Transport “Code of Conduct” for Bus T ravellers”.

Students are picked up and set down each day in the designated bus zone. Students are supervised onto sport
buses by staff. Executive staff voluntarily provide playground supervision after school until the last bus leaves.
Students at school wait for buses in an orderly manner.

Bus companies have been requested to set down and pick up in the bus “loop” so that no bus student has to cross
Broken Head road. Buses will be requested to drop students at all venues so that the crossing of roads can be
avoided. Students when they get off buses, should always wait until the bus has gone before crossing the road.
Students should not behave in a way that distracts the driver.

SCHOOL CAPTAINS

The staff and Year 11 students elect two Captains and two Vice-Captains at the end of term 3 each year. The
Captains represent the school at civic and social occasions.

SCHOOL COUNCIL

The Byron Bay High School Council meet on the fourth Monday of each month (during school terms) at 4.00pm in the
Administration Staff Room.

SCHOOL FEES

The Department of Education and Training provides buildings, staff and some funds for equipment and textbooks.
Additional textbooks, equipment and printing and stationery must be purchased by the school. Therefore, in order to
adequately equip the school, it is the strong recommendation of this school’'s School Council and P&C Association, to
seek from parents and guardians the payment of school fees at the commencement of the school year or as early as
possible. This practice has been in place for many years and although not compulsory, the funds raised through this
contribution will be used to provide educational resources and programs.

It must be pointed out that if contributions, as listed below, are not made, the school will not be adequately resourced
and subjects which require expensive materials will be either curtailed or discontinued.

Parents who have difficulty paying fees are requested to contact the Principal to discuss alternative arrangements.
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GENERAL FEES

These fees are used to provide educational equipment and non subject based photocopying and include a
contribution for the Library and the school magazine.

YEAR 7 YEAR 8 YEAR 9 YEAR 10 YEAR 11 YEAR 12

$50 $50 $50 $50 $75 $75

SUBJECT FEES
These charges are required to pay for materials actually used by the student in the course being studied.
Parents can provide materials and equipment needed for elective courses, but lose the benefits of bulk purchase at

wholesale rates. In electing a subject, students accept that there are material usage fees or a requirement to provide
equipment/materials themselves. Faculties can provide a list of these requirements. The cost of printing and paper

is included in the Subject Fee.

JUNIOR SCHOOL :

SUBJECT YEAR 7 YEAR 8 YEAR 9 YEAR 10
Agriculture/Environmental $ $ $ $
Science 3 3 3 3
Commerce - - 10 10
Drama - - 10 10
Design & Technology Mixed Materials - - 50 -
English 10 10 10 10
Food Technology - - 60 60
Geography 5 5 6 6
History 5 5 6 6
History (Elective) - - 6 -
Industrial Technology (Electronics) - - - 50*
Industrial Technology (Metal) - - - 16*
Industrial Technology (Timber) - - 16* 16*
Information & Communication 2 2 - -
Information Software & Technology - - 12 12
Japanese - - 10 -
LOTE 6 6 - -
Mathematics 10 10 10 10
Music 5 5 20 20
Personal Development/Health/ 6 6 6 6
Physical Education
Physical Activities & Sport Studies - - 6 6
Photography (own camera) - - 65 65
Science 6 6 6 6
Technology (Mandatory) 35 35 - -
Textiles Technology - - 30* 30*
Visual Arts 20 20 50* 50*
TOTAL 113 113 Depends on subject choice

* This does not include the cost of individual majo

2009

41

r projects or additional equipment and excursions




BYRON BAY HIGH SCHOOL STUDENT HAND BOOK

SENIOR SCHOOL

SUBJECT YEAR 11 YEAR 12
$ $
Ancient History 10 10
Biology 18 18
Business Studies 15 15
Community & Family Studies N/A N/A
Chemistry 18 18
Design and Technology 25* 25*
Drama 25 25
Economics 15 15
English Advanced & Standard 10 10
English Extension 1 10 10
English Extension 2 - 10
Geography 15 15
Hospitality Operations (VET) )(Food Consumables) 80 80
Chef’s Uniform - $30 (non refundable)
Information Processes and Technology 15 15
Legal Studies 15 15
Mathematics 10 10
Mathematics Extension 1 10 10
Mathematics Extension 2 - 10
Modern History 10 10
Modern History Extension 1 - 10
Multimedia 20 20
Music 25 25
Personal Development/Health/Physical Education 12 12
Photography 80 -
Physics 18 18
Senior Science - 18
Society and Culture 15 15
Sport, Lifestyle & Recreation Studies 10 10
Textiles & Design - 25*
Visual Arts 80* 80*

*  This does not include the cost of individual major projects or additional equipment and excursions.

# The fees charged for students who participate in the 1 Unit and 2 Unit Photography courses provide students with
basic darkroom materials. They will need to purchase additional paper on the basis of their own usage.

+ Excursions are not included in term fee and are an additional cost if an excursion is organised.

FEES SUMMARY

YEAR 7 YEAR 8 YEAR 9 YEAR 10 YEAR 11 YEAR 12
GENERAL FEES $50 $50 $50 $50 $75 $75
SUBJECT FEES $113 $113 * * * *
TOTAL $163 $163

*  Appropriate fee(s) as listed on previous pages.
# Enrolment Deposit payable on enrolment and refundable on departure provided elective fees are paid and all
textbooks/Library books and equipment on loan are returned in good condition.

SCHOOL SOCIALS

Socials are organised by the SRC and special committees. They are held under strict school supervision. Neatness
and cleanliness on these occasions play a part in fostering correct social graces. Socials are often organised with a
special theme and appropriate dress may be worn.

School socials are held in secure premises, normally the school’'s John Collins Memorial Auditorium. Staff (at

least three members of the Executive plus nine other staff) monitor safety and appropriate behaviour. Socials
do not proceed otherwise.
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The parents/carers of a students who have purchased a ticket but have not arrived at school will be contacted to
ensure that they are aware of the whereabouts of their child.

Students who breach the Discipline Code at socials will be supervised by teachers until arrangements are made
for parents to collect.

Police are to be informed, as a courtesy, of all school socials, by the Deputy Principal.

It is the duty of each parent to make appropriate arrangements for the safe conduct of their children to and from the
venue.

SOCIAL RULES

Socials will be open to present members of Byron Bay High School.

No student will be allowed entry into the John Collins Memorial Auditorium after 7.30pm unless prior approval

has been given. Likewise no student will be allowed to leave the John Collins Memorial Auditorium before

10.00pm unless a parent or guardian is present.

3. Students wishing to attend the social must buy tickets before the day of the Social. No student will be allowed
to pay on the day of the social unless arrangements have been made with the Deputies.

4.  Suspended students or students excluded from privileges are not permitted to attend socials.

5.  Students who breach the Discipline Code at socials will be supervised by teachers until arrangements are made

for parents to collect.

1.
2.

SEARCHES

If the school considers the safety of any person is at risk, they may search students’ bags, lockers and other personal
effects which they reasonably suspect may contain knives, knife blades, other offensive implements, dangerous
implements, prohibited articles and substances or prohibited weapons. If students refuse to allow searches or staff
believe their safety would be jeopardised if they attempted to undertake the search, the police will be called.

SECURITY

The school has a remotely armed electronic and camera surveillance system and a security company is engaged to
provide a security service at night, on weekends, during holidays and for some special events. Entering or remaining
on the school grounds without authority and outside hours is not permitted. The school has a security fence to
prevent unauthorised entry.

Visitors and Strangers

Visitors to any part of the school should first go to the Administration Office and sign the Visitors’ Book. Unescorted
visitors will be issued with a Visitor's tag. Staff are requested to approach strangers on site and explain this process.
The presence of any suspicious strangers must be immediately reported to the Deputy Principal or Principal.
Provision is made under the Inclosed Lands Protection Amendment Act 1997, No. 97, for departmental
representatives to request unauthorised persons to leave the premises. No action should be taken to apprehend or
restrain unauthorised intruders. No staff member should put themselves in danger.

Borrowing, Lending and Registering School Equipment

A Loans Register must be maintained of authorised and valid loans. The borrower is responsible for safe custody of
the equipment and must not use the equipment for commercial purposes. The Senior School Assistant has authority
delegates to authorise loans according to conditions specified in the Loans Register Policy.

Community Users of School Facilities

Community users are required to complete a contract prior to the use of school facilities. A record must be kept of
community users who are authorised to use the alarm and keys.

Library Security

All users are required to enter and leave through the Library security system.
All non-ephemeral resources are required to be security tagged.

2009 43



BYRON BAY HIGH SCHOOL STUDENT HAND BOOK

SENIOR STUDY

The rules of Senior Study periods are as follows:

NookrwbdE

The Study Area must be maintained in a clean and tidy condition for the benefit of Year 12.

The furniture must be respected and free from damage.

Students should maintain respect for each other, not disturb others and respect the property of others.

Damage during study periods to furniture will have to be paid for by those responsible.

Students must move promptly from the study periods at bell times and arrive punctually for the next lesson.
Music and noise must be kept to a minimum during lesson time.

Students may apply for Student Attendance Passes when they are Pathways students or have study periods at
the beginning or end of the school day.

SERIOUS INCIDENTS

Serious Incidents Reports are prepared by the Principal and submitted to the District Superintendent.

Students and their families are requested to inform the school of any serious incident so that the school is able to
facilitate appropriate support. A telephone call to the Office is requested in these circumstances so that the Principal
can be informed.

SMOKING

Smoking is prohibited on Department of School Education property. Students who smoke at school or on the way to
or from school are dealt with through the Discipline System. Students will be invited to participate in a Quit Smoking
Program. Staff, parents and visitors are asked to ensure they are not on the premises or immediately outside should
they choose to smoke during the school day.

2009

SPORT

Sport plays an important role in the individual and collective development of school students. As such it should
be an integral part of the total school curriculum. It is important for the social, physical, emotional and moral
wellbeing of the student body and is an important expression of our culture.

Sport seeks to promote:

Pleasurable involvement in physical activity.

Cognitive, aesthetic, expressive, physical and social development.

Fitness and health - including mental health.

Positive attitudes and good sportsmanship.

By encouraging a ‘'healthy mind in a healthy body' to enable students to better cope with academic
requirements.

To encourage mutual respect and understanding between staff and students in a sporting environment.
Maintain and raise still further school spirit and tone.

A large range of sports is offered to students. Years 8-11 students select sports at the start of each term for the
following term. Year 7 will do integrated sport. Students will NOT be able to make changes to their chosen
sport, especially "paying sports" where limited places are available and payment to instructors is expected for a
given number of students. Under special circumstances, such as medical injury, consideration may be given.
Students choosing sports involving payment to instructors must be pre-paid for the whole term to the Front
Office.

Sport safety follows departmental guidelines. Permission notes are given out and returned to the Administration
Office with sport payment.

Active teaching and supervision by teachers is essential for the realisation of the aims of sport. Teachers have
an important responsibility to provide competent guidance and instruction in the techniques and strategies of
sport and to create a psychologically healthy atmosphere from which students can derive greatest benefit from
sports participation.

Students participating in the sports program are to be actively supervised by teachers at all times.

Teachers are encouraged to obtain appropriate knowledge and skills to enable full participation in the particular
activities delegated to them.
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10.

11.

12.

2009

For School Sports Carnivals (Swimming and Athletes) the school is divided into four Houses which are identified
by the given colours.

When students are enrolled at the school, they are allocated to one of these Houses. One Swimming, Athletics
and Cross Country Carnival is held. Attendance at these carnivals is part of the school curriculum.

Interschool Visits and CHS Sport

School and sporting contacts with other schools should be encouraged at ALL levels. Byron Bay High School
participates at Zone, Regional and State levels in swimming, athletics, cross-country and numerous teams
events.

At the end of each year, coaches nominate the statewide and local knockout competitions in which the school
will participate.

Team Coaches/Managers are to be responsible for organisation of each visit with liaison with Sport Organisers.
Transport and Costs

Transport by bus will be provided for off-site venues. Students who miss their sport bus attend sport detention
room.

One teacher per bus travel on sport buses. This will be rostered on a rotating basis and will appear on the
sports bus roster.

Travel : Students who ride their bikes to school, may also ride to sport, leaving at 1.10pm. The only students
who may walk to sporting venues are the golfers who may leave at 12.50pm. Students with LUNCH PASSES
may walk from home straight to their sporting venues. However, such students arriving late to sport, without
reasonable explanation, will be required to make up this time in the form of detention. All other students MUST
catch the sports’ buses to and from their venue.

Dress Requirements : It is expected that all students will wear attire appropriate to the sport being played e.g.
whites for cricket, gym shoes (if appropriate) should also be worn. Students in most cases will wear the sports
uniform. If protective clothing is a requirement of that sport then it must be worn. Students are to be advised to
be sun safe. Hats and sunscreen are to be promoted.

HSC Students 2009 : Students may opt to attend sport or participate in private study. The decision to attend
sport must be made at the start of the term with the students fulfilling their obligation to any sport chosen.

Wet Weather : In the case of persistent wet weather, the Sports Organisers will consult and a decision made
by 11.00am. A message will be sent to all students and staff during periods 4/5 with information of the
necessary re-arrangements. A notice will also be placed on the sports notice board outside the PD/H/PE staff
room, at the beginning of lunch.

In previous consultation with all staff, it has been decided that a sports afternoon timetable will continue despite
wet weather, with indoor sports going ahead and rain affected sports allocated inside venues at school.

Discipline

Minor instances of misbehaviour are handled by the teacher in charge of the sports roll. The Sports Organisers
then decide the necessary action which may include detention, exclusion from that particular sport, referral to
the Deputy Principal.

Rolls

Sport rolls can be picked up from the staff pigeon holes on Wednesdays. They should be returned to the Sports
Organiser by 9.00am on Thursday mornings with Absentee Slips completed.

Sport Absentees

ALL STUDENTS ARE REQUIRED TO PARTICIPATE IN WEDNESDAY AFTERNO ON SPORT. HOWEVER,
UNDER SPECIAL CIRCUMSTANCES LEAVE PASSES MAY BE GRANTED. NO STUD ENT IS TO GO
HOME WITHOUT PRIOR PERMISSION FROM THE SPORTS ORGANISER.

Students under medical supervision are encouraged to make appointments outside school time. If this is

impractical, students should have a note from parents and/or an appointment notice, to be handed in at recess
to the Sports Organiser. If the student needs to leave school prior to recess on Wednesday, a parent
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14.

15.
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permission note is to be presented to the Deputy Principal before school. Leave will not be granted to assist at
home, attend work.

Students who may become sick during the day and feel they cannot participate in sport, should follow normal
school procedure and see the person in charge of First Aid, before gaining approval from the Sports Organiser
to miss sport.

Students who have gone home for lunch, who may become ill and are unable to attend sport, must get their
parents to contact the school as soon as possible on Wednesday afternoon, to ensure that the school is aware
that the child is now under parental supervision and not truanting.

Competition and Sport

Competition provides stimulation and challenge as well as an opportunity to apply, test and further develop
skills in a game situation.

Wholesome competition emphasises patrticipation rather than winning or losing. Students should be
satisfied with having competed to the best of their ability and spectator behaviour should reflect this
emphasis.

Excessive physical and psychological demands on competitors should be avoided so that enjoyment,
learning and positive attitudes are promoted at all times.

Whilst participation and enjoyment are the intrinsic goals of competition in sport, awards may be used to
recognise effort, achievement and excellence. The provision of such awards should be appropriate to the
circumstances and balanced in relation to other school awards for student involvement.

Competition, including those events organised under the auspices of the Combined High Schools Sports
Association, should be beneficial both to the individual and to the school as a whole.

Organisation

All students need to be taught basic skills in well structured practices and lead-up games before playing
modified or traditional forms of the sport.

Activities and games should be varied as necessary to promote the principles of participation, enjoyment
and equality of opportunity and to allow for the changing interest of students.

Selection of equipment, facilities and venues must take into consideration relevant safety standards,
including sun protection, appropriate to the maturity, age and ability of the students.

The cost to each student for fares, equipment hire, entry charges to venues, etc, must be considered when
selecting sports for inclusion in a school program.

Sports organisation should ensure that equal opportunities for participation are available to all students
regardless of ability, sex, handicap, age or maturity. No group is to be discriminated against in the
allocation of the available resources. Where appropriate, desirable and safe sporting activities should be
encouraged on a co-educational basis.

Students, 12 years and over, should only be precluded from participation in sporting activities where
strength, stamina and physique are relevant considerations. Where separate activities are organised for
boys and girls over the age of 12, the school's organisation should give equal consideration to boys' and
girls' sport.

As far as resources permit the pattern of organisation should promote maximum participation and enable
students to learn a wide range of skills and rules, experience a variety of sports, be taught by the most
appropriate teacher.

Wherever practicable, older students should have freedom to select from a number of sports and
recreational activities. At the same time recognition should be given to the needs of those students who
desire to become proficient in a particular sport.

Student Participation

All students should be offered a program of organised activities, games and sport. Parents should be fully
informed of the sporting activities offered by the school.

All students are required to participate in the sports program unless exempted by the Principal. After
appropriate consultations, exemptions may be granted for:

- medical reasons;

- physical disability;

- study in the final terms prior to the Higher School Certificate;

The Principal may require a medical certificate to support a request for an exemption.

Where students are exempted from the normal sports program, supervision is provided.

If parents request that their child not be included in a particular sport or recreation activity, then an
alternative sporting program may be offered.
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16. Community Participation

If members of the community, not employed by the Department of Education and Training, assist in
transporting, coaching or giving special instruction to students, the school has an obligation to so inform
the parents and ensure that a teacher is responsible for the supervision of the student during that time.

In those cases where the Principal, following appropriate consultation with the staff and parents, decides
that a particular sports program fulfils an identified need for students, and will require the services of a paid
tutor or coach then all relevant school policies must be adhere to.

Permission will NOT be given to students to miss sport to -

- Assist at home

- Assist at work

- Attend various appointments other than pressing medical, dental appointments.

The P&C will receive and consider applications for funding support for students representing the school at
state and national level.

17. Truancy

Sport is a mandatory part of the school curriculum and unsatisfactory attendance may jeopardise
certification.

All rolls are to be checked on Thursday morning. A list of absentees is compiled and legitimate absences
are checked off against -

The daily absence sheet

The clerical staffs' list of students who have gone home sick

Excursion lists

Detention lists

Leave list
The Sports Organisers will follow up sport absences.
Truants will attend sport detention the following week. The parents of these students will be sent a letter
informing them of their child's absence without permission. Persistent truancy from sport will result in
suspension.
Any student who has presented at the wrong sport without permission of the sports organisers will attend
detention the following week.
Preliminary students are required to attend sport.
Higher School Certificate students may be granted leave from sport.

18. Non-Participants : Non-sport is conducted for students who, for various reasons, cannot take part in their
usual sport on the day.

2009

(@)

(b)

(©)

Long term injuries - these students must provide medical certificates of exemption for specified dates, and
show them to the Sport Organisers, to obtain their permission to do private study for the term of their sport
exemption.

Students who on that sports day cannot participate because of sickness or injury will report to the Sport
Organisers at recess with a note and their name will be placed on the non-sport roll.

Students who miss the bus, forget their uniform/money or have been placed on sport detention will be set
school work by the teacher in charge.

SPORTING AWARDS

SPORT CITATION AWARD

A Sport Citation award will be presented to any student who produces outstanding sporting achievements within
the previous 12 months. These achievements can be at intra school competitions of swimming, cross-country,
athletics and representing the school at Zone, Regional, CHS selection trials and Knockouts.

SPORTING RECOGNITION AWARD

A Sporting Recognition Award is awarded to:

(@)
(b)

Any student in their Senior year who has represented the school with distinction in sport over their school
career or has made a significant contribution to school sport in a non-playing capacity.

Any student who has won an individual event or has been selected in a state team in a sporting endeavour
outside of the Combined High School ratified sports.
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A SCHOOL BLUE AWARD
A School Blue will be awarded to:

(@) Any student who is placed 1%, 2" or 3" in an individual event at a Combined High Schools or All Schools
(i.e. government/non government) carnival.

(b) A student who gains selection in a NSW Combined High Schools first team.

(c) Any student who is appointed as a Referee for a state team or who officiates at interstate level.

HONOURS BLUE AWARD

Any student who gains Blues in THREE separate sports during their time at school OR gains selection in a
Combined High School Australian Team will be awarded an HONOURS BLUE.

Nominees for ALL sports awards  must satisfy the Sports Award Committee and Principal that there have
always represented the school in a sportsperson like fashion, have an excellent behavioural record and are
motivated by school spirit.

STUDENT REPRESENTATIVE COUNCIL (SRC)

The SRC aims to:

(@) To provide a forum for student opinion
(b) To develop leadership

(c) To promote improvement in the school
(d) To promote school spirit

It does this through school/student activities, decision making activities and some fund raising activities.

The SRC is made up of three representatives from Years 7 to 10 and six representatives from Years 11 and 12 ;
from Year 12 (2 School Captains, 2 Vice Captains and 2 Senior SRC representatives. The SRC constitution requires
that male and female captains be elected, but all other positions are not gender-specific.

Elections for the School Captains, Vice Captains and Senior Councillors occur by the end of Term Three and are
carried out in the order below.

The method of election for the School Captains and Vice Captains involves a written nomination from Yr 11 students.
The applicants must also prepare and present a speech in front of a school assembly. A secret ballot of Years 11 &
10, staff, and current SRC members then determines the School Captains and Vice-Captains for the up-coming
year. All other positions are filled by written nominations, followed by voting by year groups.

Representatives sign a pledge and are responsible for acting as a role model to other students, abiding by all school
rules, and representing their peers and the school to the best of their ability. SRC members also chair formal
assemblies and make regular reports at assembly or via the school newsletter, as well as attending School Council
meetings.

The SRC organises school socials and other social events for students, as well as deciding on the expenditure of
funds to enhance student facilities within the school. The SRC may request regular meetings with Senior Executive.
A copy of the SRC constitution as well as SRC business is available in the school's Moodle pages
(http://web3.byronbay-h.schools.nsw.edu.au)

STUDENT ASSISTANCE SCHEME

Some funding is available to provide assistance to needy families. The disbursement of funds is determined by a
School Advisory Committee consisting of the Principal, Head Teacher Administration and P&C Representative. The
funds are available, in the first instance, to students who do not receive Youth Allowance. The following items are
listed as a guide to the types of items/activities which would be regarded as acceptable for the purpose of attracting
assistance : SCHOOL UNIFORM, BOOKS/STATIONERY, SUBJECT FEES*, SCHOOL EXCURSIONS.

Parents seeking assistance are required to apply in writing (application forms are available at the school) and attend
an interview where appropriate.

The GENERAL SCHOOL FEE cannot be paid under this scheme.
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STUDENT MEDICAL INFORMATION

It is essential that the school has accurate information relating to the medical and health needs of our students. This
information is necessary to ensure that whilst at school students receive:

Consideration for their individual needs.
Appropriate medical treatment in case of accident or illness.

A form requesting medical information is issued to parents on their child’s enrolment. Please inform the school Office
of any changes to ensure our records are updated.

SUGGESTION AND COMPLAINT PROCEDURES

Information for Students, Parents and Community Memb ers

In order to serve you better we have introduced new procedures for “Responding to Suggestions, Complaints and
Allegations” which came into effect on 23 April 2001.

Your suggestions and complaints are valued as they enable staff to address your concerns and improve the quality of
service. We will strive to remedy problems promptly and deal with each matter fairly.

In most cases an appeal process is available if you are unhappy with the outcome.
How You Can make a Suggestion or Complaint

You can make a suggestion or complaint orally or in writing. If made orally it may need to be put in writing later. We
can assist you to do that. You can use the form that is available. Its use is optional.

It can be made to the person responsible for the place where the issue arose (e.g. the school principal, TAFE or
AMES manager, or state office director).

If the complaint is about any of these people, then it can be made to their supervisor.
Request assistance if you need help.

It is preferable that you give your name and sign your complaint. Anonymous complaints can be acted on only in
certain circumstances.

How Your Suggestion or Complaint will be Handled

When a suggestion or complaint is received it will be assessed in terms of its nature and seriousness. We will
acknowledge it and we can give you an indication of the likely timeframe for dealing with it.

If it is about a policy or process rather than about a person, then the REMEDY AND SYSTEMS IMPROVEMENT
PROCEDURE will apply.

If it is about a person, but not about an alleged serious breach of policy or procedure, then the NEGOTIATION
PROCEDURE will apply.

If it is about a person, and it is about an alleged serious breach of policy or procedure, then the INVESTIGATION
PROCEDURE will apply.

For More Information
For more information you can :

Contact the relevant principal, manager or director, or

Examine the procedures at a DET library, or

Visit the DET web site at www.det.nsw.au/complaints/. or

Seek assistance from the Federation of Parents and Citizens (P&C) Associations or the Federation of School
Community Organisations (FOSCO), or

Contact a TAFE customer service representative.
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TELEPHONE CALLS BY STUDENTS

In case of extreme importance a student can request the use of the school telephone by asking a Deputy Principal.

TELEPHONE MESSAGES BY PARENTS/GUARDIANS

In an effort to reduce the number of interruptions to school routine, parents are requested to refrain from sending
messages to students via the office and mobile phones.

TEXTBOOKS

The school receives a subsidy from the government towards the provision of textbooks for loan. This is not sufficient
for the school to buy books to give to all students. ALL TEXTBOOKS MUST BE COVERED. Students are liable to
pay for books which are unnecessarily marked or damaged beyond fair wear and tear or which are lost.

TRAVEL PASSES AND CONCESSION CERTIFICATES

At the time of publication, the NSW Government is in the process of amending rules concerning Travel Passes and
Concession Certificates. The school will publish details as advised by the State Government.

A new bus form must be filled in if students change address - even if still travelling on the same bus.

11 Lennox Head 6 Newrybar 31 Sunrise Beach
Ballina
38 McGettigans Lane 32 Baywood Chase
37 Shirley Street Byron Hills
Belongil 32 Hayters Hill
Skinners Shoot Binna Burra 39 Cemetary Rd
Federal Tyagarah
34 Broken Head Bangalow Myocum
Suffolk Park Ewingsdale
Bangalow 30 Coopers Shoot Mullumbimby

Friday Hut Road Nth

UNIFORM

Byron Bay High School has a Dress Code as endorsed by the School’'s P & C Association, the school Council and
the students.

Byron Bay High School dress code is based on the “School Uniform in New South Wales Government Schools”
policy which can be found on the NSWDET website.

The benefits of wearing a school uniform by students will assist our school community in:
Defining an identity for the school with the Byron community
Developing students sense of belonging to the school community
Providing an opportunity to build school spirit
Enhancing the health and safety of students when involved in school activities
Promoting a sense of inclusiveness, non-discrimination and equal opportunity
Reinforcing the perception of the school as an ordered and safe environment
Promoting positive community perceptions of public education and by making school clothing more affordable
for families eliminating the risk of peer pressure to wear transiently fashionable and expensive clothing.

The school dress code describes what is acceptable to wear in relation to clothing including footwear and describes
standards of what is acceptable in relation to other aspects of personal appearance.

Students who are out of uniform are required to bring a note from their parent/caregiver outlining a valid reason.
Students who are unable to wear correct uniform are expected to present themselves in conservative dress closely
resembling the school uniform.
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Students who do not bring notes explaining why they are not in uniform must report to the Head Teacher on duty.
The school will record the fact that no note was produced.

Random checks may be made to ensure students follow the above steps. Sanctions may be imposed immediately
for students who have not followed school procedures.

Parents/caregivers will be contacted of students frequently out of uniform and with the support of the designated
Deputy Principal sanctions imposed consistent with the school’'s Welfare and Discipline Policy.

Any family who has problems (financial or otherwise) meeting dress requirements should make an appointment to
discuss the matter with the Principal.

UNIFORM POLICY

UNIFORM

Skirt : Plain school grey straight or pleated skirt

Shorts : Plain school grey long length style (including ‘Cargo” style)

Trousers : Plain school grey (including “Cargo” style)

Top : White polo top (plain or with school logo) or plain white shirt (business style,
short or long sleeve)

Tie : Jade (Formal representation - supplied by school on need)

Blazer : Grey with school pocket (formal representation - supplied by school on need)

Hosiery : White socks. Flesh or black coloured stockings. Black tights are permitted if
worn under a school uniform skirt or school uniform shorts.

Shoes : Fully enclosed shoes (leather recommended)

Hat : Strongly recommended for sun-safety in the playground and for outside lessons
including sport

Jumper : Grey hooded zip jumper with school emblem or plain grey “sloppy joe”. Year 12
memorabilia “sloppy joe” or T-shirt may be approved by the Principal for school
wear.

Bare shoulders, midriffs and exposed chests or immodest dress are not acceptable.

Sports Uniform
Black sports shorts or black track pants
White Byron Bay High School PE sports top
Lace-up joggers
Students are required to change for PD/Health/PE and Sport lessons into appropriate sports uniform.
Representative teams are required to wear the appropriate team uniforms.
ADDITIONAL INFORMATION
Footwear
For safety reasons, all students are required to wear fully enclosed shoes and for practical classes in Science,
Agriculture, Technology Area, shoes must have impermeable uppers.
Students are not permitted to wear thongs or sandals. No student will be permitted to remain at school in thongs or

sandals unless a medical certificate has been provided to a Senior Executive member for issue of a temporary
uniform exemption.

Jewellery
Students are not permitted to wear jewellery that is considered to present an unacceptable safety risk.

For safety reasons, jewellery should be kept to the minimum and be very simple and non-protruding in design, e.g.
sleeper or stud earrings, a signet or friendship ring, a bracelet, a necklace

Uniform Pass

Students who do not wear correct uniform to school must get a Uniform Pass from the Head Teacher on Duty or
Deputy Principal before going to class. The Head Teacher on Duty will be located near the Uniform Shop/Flagpoles.
Students who have a note, signed by a parent/carer stating the reason for being out of uniform, will be issued with a
Green Uniform Pass. Students who do not have a note will be issued with a Blue Uniform Pass.

The Uniform Shop is open every Wednesday before school between 8.30 am and 9.05 am
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USE OF SCHOOL FACILITIES

Outside organisations seeking to use the school facilities should contact the front office staff for a School/Community
Users Agreement which may be approved only by the school Principal. ALCOHOL and SMOKING are not permitted
on the school premises.

IPODS/MP3PLAYERS

iPods, MP3 players, etc, are a fact of life, but at no stage should they interfere with the educational instruction of
students at this school. iPods, MP3 players, etc, are not to be used for any reason during lessons. If a student
brings iPods, MP3 players, etc, to school, it must be kept secure, out of sight and turned off during lessons.

It is strongly recommended students do not bring iPods, MP3 players, etc, to school because of the risk of them
being stolen.

YOUTH ALLOWANCE

Youth Allowance is a student assistance scheme for full time study that is available to students aged 16 or over. To
qualify a student must meet the income test requirements. The scheme pays allowances to help students stay on at
school by assisting with fees, uniform requirements and other living expenses. Attendance checks are made on
Youth Allowance recipients and deductions are made for unexplained absences (including partial absences and
lateness). When students choose elective courses that involve subject fees, there is an expectation that Youth
Allowance will be used to pay for these fees or to purchase the materials required.

Students will need a Tax File Number when applying for Youth Allowance. If a student does not already have a Tax

File Number, the student may apply through the school by asking the Careers Adviser, Mr Graham, to apply for their
Tax File Number.

VALUABLE PROPERTY

Students should not bring valuable property to school unless absolutely necessary.

All students of the school must be careful of their personal property. Money, pens, watches, mobile phones, sporting
equipment and other valuables must not be left where they can be stolen. The school cannot accept responsibility for
items lost, stolen or damaged. Students must keep their bags in a supervised area for their own protection.
MARKING of school uniform, personal equipment, etc, is essential. If students bring money to school to pay fees or
for excursions, sport, etc they should do so before school to avoid problems of loss or theft.

VALUES PLATFORM

Byron Bay High School has a values platform endorsed by students, staff and parents. The platform consists of six
value statements. The underpinning belief of each statement is outlined in the Welfare and Discipline Policy.

VISITORS

All visitors to the school wishing to see teachers or students should first consult the Principal or the Deputy Principal.
Unauthorised visitors are to be referred to the Front Office for a Visitor's Card. Teachers on playground duty should
request visitor cards.
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WORKBOOKS AND ESSENTIAL MATERIALS FOR 2009

YEARS 7 AND 8

ALL SUBJECTS

Homework Diary*, Pens, Pencils (HB), Ruler, Eraser, Pencil Sharpener, Glue,
Set of Coloured Pencils

TECHNOLOGY — (Mandatory)

A4 Display Book and 1 pack of A4 lined paper

INFORMATION &
COMMUNICATION -(Mandatory)

A4 Display Book and 1 pack of A4 lined paper

ENGLISH

2 x 100 Page Exercise Books or A4 Ring Binder with A4 Clearview File Folder
with Writing Paper.

GEOGRAPHY 128 Exercise Book
HISTORY 158 Exercise Book
Year 7 : 128 Exercise Book + Language Workbook
(Workbook purchased at school)
LANGUAGE Year 8 : It is expected students will buy the Workbook which supports  the
Text Book. May be ordered through the school.
238 grid (5mm) OR Spiral or Bound A4 Book + 158 grid (5mm) , Compasses,
Protractor
MATHEMATICS Year 7 : Scientific Calculator
Year 8 : Scientific Calculator (should already have one)
MUSIC 96 Music Quill

PERSONAL DEVELOPMENT/
HEALTH/PHYSICAL EDUCATION

Student PDHPE Workbook issued to the student when $6 fee has been paid.
Year 7 : Workbook purchased at school
Year 8 : Workbook purchased at school

SCIENCE

160 page A4 Exercise Book (No Folders)

VISUAL ARTS

Process Diary (A4 size 120 page Black Vinyl Cover), Pencils 2B, 4B, 6B,
Small brushes No. 2 and 4, Artline 0.4, Felt Pen 700

Year 7 : All above supplied in Book Pack

Year 8 : Diaries available at the school

YEAR 7 BOOK PACK

In the interests of helping parents with ‘back to s

discount rate. The pack contains all__ the books and stationery on the above list (includ

paintbrushes, ruler, felt pens, rubber, sharpener,
maths calculator) required to start Year 7. They wi

significant savings).

A limited number of Book Packs are available from t

chool costs’, the school is offering book packs at a
ing pens, pencils,
glue stick, Process Diary and Student Diary and a spe  cific
Il be on sale at a cost of $50.00 (which represents

he school Administration Office

Please Note : Books (including covers and contents) must not contain slogans, graphics or pictures that may
be considered offensive to any school community member.
LIQUID PAPER, TEXTAS AND AEROSOL CANS ARE BANNED AT SCHOOL.
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YEARS 9 AND 10

ALL SUBJECTS

Homework Diary*, Pens, Pencils (HB), Ruler, Eraser, Pencil Sharpener, Glue

AGRICULTURE

A4 Folder, 5 Section divider, 20 plastic sleeves, folder paper

COMMERCE 128 Exercise Book

DRAMA Bound or Spiral Backed A4 Notebook.

ENGLISH é\ipF;lrng Binder or Section of Large Folder, A4 Clearview Folder with Lined

FOOD TECHNOLOGY A4 Display Folder and A4 Exercise Book

GEOGRAPHY 198 Exercise Book

HISTORY A4 Ring Binder or Section of Large Folder

INFORMATION SOFTWARE & . .

TECHNOLOGY A4 Display Folder and A4 lined Paper

LANGUAGE Separate A4 Ring Binder, 20 Plastic Envelopes

MATHEMATICS 238 grid (5mm) O.R.’ Spiral or Bound A4 Book + 158 grid (5mm), Compasses,
Protractor, Scientific Calculator.

MUSIC 96 page Music book.

PERSONAL DEVELOPMENT/
HEALTH/PHYSICAL EDUCATION

Student PD/H/PE Workbook (only available at BBHS)

PHOTOGRAPHY & DIGITAL
IMAGING

Own Camera

SCIENCE

198 page A4 Exercise Book (No Folders)

INDUSTRIAL TECHNOLOGY
(MIXED MATERIALS,
ELECTRONICS, METAL, TIMBER)

A4 Display Folder and 2B pencils

TEXTILES AND DESIGN

A4 Ring Binder or section of large folder, Scrapbook or Project Book, Plastic
Envelopes.

Process Diary (available at school : $12 large & $6 small), Pencils 2B, 4B, 6B,

VISUAL ARTS Small Brushes No 2 and 4 Artline 0.4, Felt pen 700.
Student Diaries will be available from the school fo r $5.00.
Please Note : Books (including covers and contents) must not contain slogans, graphics or pictures that may
be considered offensive to any school community member.
LIQUID PAPER, TEXTAS AND AEROSOL CANS ARE BANNED AT SCHOOL.
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For most subjects, students can use a loose leaf system with dividers in a large A4 ring binder.

YEARS 11 AND 12

Students can,

however, use a separate A4 or exercise book for each subject if preferred. If students are using a common folder
for most subjects it should be sectioned with dividers and a filing system developed at home for each subject as the
folder gets full. Certain subjects do, however, require specific books or materials.

ALL SUBJECTS

Homework Diary*, Pens, Pencils, Ruler, Eraser, Pencil Sharpener

ANCIENT HISTORY

Separate Book or A4 ‘4 Ring’ Binder

APPLIED SPORT

Spiral or Bound A4 Book

BIOLOGY Spiral or Bound A4 Book and Separate Book or Section of Folder
BUSINESS STUDIES A4 Book or Folder or Section of Large A4 Folder
CHEMISTRY Spiral A4 Book and Separate Book or Section of Folder

COMMUNITY & FAMILY STUDIES

A4 Ring Folder and A4 Paper

DESIGN and TECHNOLOGY

A4 Ring Binders and A4 Paper

DRAMA

A4 Notebooks specific to Board of Studies requirements

ECONOMICS Separate Book or A4 ‘4 Ring’ Binder
ENGLISH Eglﬁ)jaerrate A4 Ring Binder or Clearview Folder if using Section of Large A4
GEOGRAPHY Separate Book or A4 Folder or Section of Large A4 Folder

HOSPITALITY OPERATIONS (VET)

A4 Ring Binder, A4 Paper and Plastic Sleeves

INFORMATION PROCESSES &
TECHNOLOGY

A4 Binder and A4 Lined Paper

LANGUAGE

20 Plastic Folders, Separate A4 Binder

LEGAL STUDIES

Separate Book or A4 ‘4 Ring’ Binder

MARINE STUDIES

Spiral or Bound A4 Book

238 Grid book (5mm) OR Spiral or Bound A4 Book + 158 grid book (5mm),

MATHEMATICS Scientific Calculator, Compasses, Protractor
MODERN HISTORY Separate Book or A4 ‘4 Ring’ Binder
MUSIC 96 page Music book

PERSONAL DEVELOPMENT/
HEALTH/PHYSICAL EDUCATION

Workbooks provided

1 pair Scissors, Process Diary, Must have own 35mm Camera + Kit of

PHOTOGRAPHY essential materials available from the school and required from the
commencement of the course
PHYSICS Calculator, Spiral A4 Book and Separate Book or Section of Folder

SENIOR SCIENCE

Calculator, Spiral A4 Book and Separate Book or Section of Folder

SPORT, LEISURE and
RECREATION STUDIES

Separate Book or A4 Folder or Section of A4 Folder

SOCIETY & CULTURE

Separate Book or A4 ‘4 Ring’ Binder

TEXTILES and DESIGN

A4 Display Folder, Pins, A4 Lines Paper

VISUAL ARTS

Process Diary (available at school : $12 large & $6 small), Pencils 2B, 4B, 6B.
Two Small Brushes, Artline 0.4 and Felt Pen 700, A4 Folder

VISUAL DESIGN

Process Diary (available at school : $12 large & $6 small), A3 Display Folder,
Pencils 2B,4B,6B, Small Brushes, Artline 0.4, Felt Pen 700

Student Diaries will be available from the school fo

r $5.00.

Please Note :

Books (including covers and contents) must not contain slogans, graphics or pictures that may
be considered offensive to any school community member.

LIQUID PAPER, TEXTAS AND AEROSOL CANS ARE BANNED AT SCHOOL.
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This booklet is provided as a general summary only.
Further information may be obtained from Byron Bay High School.
It must be noted that all subjects will not be available for students to study.

Courses to be conducted will be based on staff availability and will seek to accommodate
the needs of the majority of students.

CANTEEN VOLUNTEER FORM

APPEAL FOR CANTEEN VOLUNTEERS

Contact Person : MARGARET MOTT Telephone : 6685 5381
ROBYN PETERS

The Canteen sells a healthy range of foods and all profits are returned to the school for
the purchase of equipment and improvement of amenities for your children. It is the
policy of the Canteen Committee of the Parents and Citizens Association to provide
wholesome and nutritious food.

Volunteers play a very important role in the successful running of the Canteen and to

enable us to make up our rosters for next year we would encourage you to fill in the form
below and return to the Canteen, or telephone the above number, as soon as possible.

CANTEEN VOLUNTEER WORKERS

Student’s
Name :

| wish to assist with the running of the Canteen.

The most suitable day would be :

(Please Print)

Are you willing to be rostered as a standby if someone is unable to work? YES/NO
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